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SANDRA
SANDRA.314017@2freemail.com  
(BCA, MCA, MBA Pursuing)

Career Objective

To work in challenging environment, grow and develop along with the company further enhancing my skills.
Academic Qualification

· Pursuing MBA - HRM (Human Resource Management) under Bharathiar University.
· Completed MCA (Master of Computer Applications) from Team Global Village Academy Thrissur, under Bharathiar University with 79.9% on 2015.
· Completed BCA (Bachelor of Computer Applications) from St:Thomas College Thrissur, under Bharathiar University with 61.2% on 2012.
Work Experience

1) One year worked as an Office Administrator at GEORGE CHERUVATHOOR & Co. Chartered Accountant – Thrissur, Kerala. (Since June 2015 to April 2016)
Job Role:-
· Preparations of reports, memorandums, proposals and correspondence.
· Assists office staff in maintaining files and databases.
· Schedules appointments, organizing, arranging and coordinating meetings.
· Assists Receptionist for attending telephone calls.
· Provides information to clients by answering questions and requests.
2) Three years worked as a Documents Controller at Neelamkavil Garments – Thrissur, Kerala. (Since July 2012 to March 2015 – As a Part Time job)
Job Role:-

· Entering daily Sales & Purchasing bills data into system and generating reports.
· Maintain files and documentations of Sales & Purchase bills 

· Validating Purchased goods and bill.
· Handling wholesale merchant’s details.

· Assists Cashier and Sales team in regular intervals for breaks.
Technical Knowledge

Operating Systems: MS Windows XP & 7, LINUX Basics
Databases: Basics of MS SQL Server 2008
Tools: MS Office, MS Visual Studio, .NET Frame work 3.5, Apache JMeter
Languages: C, C++, C#, Unix, Java
Web Technologies: ASP.NET, HTML, VB.NET
Skills & Abilities
· Highly organized and flexible.
· Ability to multitask and meet changing deadlines.
· Self-directed and able to complete works with limited supervision.
· Ability to work under pressure.
· Customer service skills.
· Effective study skills.
· Remembering information.
· Teamwork skills.
Academic Project

1) Project Name: DRIVING SCHOOL MANAGEMENT SYSTEM.
Environment: VB.NET, SQL Server 2008 at back-end.
Responsibilities: The main advantage of System is to provide model computerized   exam test for students, tracking each Students activities, and to view all Students and Staffs details.
2) Project Name: JALANIDHI WEB APPLICATION.
       Environment: C#, ASP.NET, SQL Server 2008 at back-end.

      Responsibilities: It is a Water authority web site application. The main attraction of the application is efficient accounts management. It includes an option to mark daily attendance of each staff to the Admin. Customers can browse their water bill and history of water usage, suggestions and complaints etc…
Personal Details

Date of Birth: 25th June 1991.
Nationality: Indian.
Marital Status: Married.
Languages known: English, Hindi, Malayalam and Tamil.

