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SHANIL
SHANIL.314136@2freemail.com   
SUMMARY

Nearly 13 years of experience in Finance & Accounts, Payroll, MIS, Receivable & Payables Management, Taxation and Statutory Compliances. Proficient in developing accounting systems and preparing accounting records and financial statements. Comprehensive exposure in providing & interpreting financial information. Well versed with implementation of cost saving measures to achieve reduction in terms of operational cost. Possess excellent inter-personal, analytical and presentation skills. Felicitated with a certificate and medal by US Army for delivering exceptional efforts in executing their tasks.
CORE COMPETENCIES

Finance & Accounts

· Monitoring preparation of statutory books of accounts, bank & party reconciliation, consolidated reports in compliance with time and accuracy norms 

· Handling financial statements including trial balance, profit & loss accounts, age-wise accounts payables, receivables statements, balance sheets and monthly payroll

Accounts Receivable & Payable Management 

· Handling reconciliation of accounts receivable balances with the general ledger control account

· Managing the monthly collections between Billing System & Accounting System, debtors’ reconciliation, ageing and bad debts provisioning

Budgeting & MIS Reporting

· Formulating annual budgets, conducting variance analysis to determine difference between projected & actual results 

· Overseeing the preparation of MIS including daily cash report, fund flow (monthly & weekly), monthly purchase and sales data

Auditing & Taxation

· Attending internal / statutory audit & evaluating the internal control systems with a view to highlight shortcomings and implement recommendations made by auditors 

· Computing & arranging for timely deposit of taxes as well as filing returns (Income Tax, PF) for timely completion of assessment and ensuring statutory compliance

ORGANIZATIONAL EXPERIENCE

ALMCO Group of Companies (EPC, Oil & Gas, Catering & Trading) From Feb’06 – Oct’16
Joined as Accountant, Iraq and rose to the post of Senior Accountant, Dubai 
Role:

· End-to-end management of complete accounting system and reporting to the Group Finance Manager 

· Monthly P&L and Balance Sheet preparation

· Spearheading the compilation and consolidation of MIS 
· Overseeing the balance reconciliation of inter-group companies on monthly basis
· Preparing project invoices and accounting the same

· Accountable for receiving & recording invoices and prepare vendor payments on time
· Handling the payment and allocation of project expenses

· Tracking the centralized procurement process, checking purchase orders and quotations
· Handling banking operations and preparation of bank reconciliation statements
· Responsible for maintaining the asset register
· Prepare WPS salary process

· Liaison with group statutory auditor for annual audit 
Achievements: 

· Played a pivotal role in developing and setting-up the accounting system in Dubai Office 

· Effectively provided support and relevant recommendations to the audit team 

· Rewarded with appreciation certificate and medal for the work done for US Army on behalf of company (as an Accountant & Contract Administrator) 
Hewitt Outsourcing Services India Ltd., Bangalore as Payroll Executive from Dec’04 – Mar’05

Role:

· Oversaw payroll processing and reported the same to the client
· Addressed the queries of employees regarding payroll disbursement
PREVIOUS EXPERIENCE
Dias & Associates, Chartered Accountants, Bangalore as Audit Assistant from Apr’03 – Dec’04
Role:

· Finalization of accounts in compliance with statutory provisions & accounting standards

· Conducting internal audit & statutory audit

· Verifying the payment vouchers, bill payable etc. with documentary evidences

· Checking payroll statement

· Monitoring the centralized procurement process –check the P.O and quotations

· Monitoring inventory records and reporting; physical stock Vs inventory register

· Ledger review and analysis

· Drafting audit reports
TRAINING
· ISO Training Certificate 
EDUCATIONAL QUALIFICATIONS

· MBA (Finance) from Vinayaka Mission University in 2009

· Bachelor of Commerce from University of Calicut in 2002 

IT SKILLS

· ERP on Oracle & Focus
· MS Office Applications
· Accounting Packages (Peachtree, Tally)

· HRMIS (Payroll Package)

PERSONAL DETAILS

Date of Birth: 

5th March, 1982
Present Address:

Sharjah, U.A.E. 
Languages Known:
English, Hindi, Kannada and Malayalam

Nationality: 

Indian

Marital Status: 

Married

Visa Status:

Free Zone Visa (JAFZA)

Driving License:

Valid UAE License for Light Vehicles[image: image2.jpg]



