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	CURRICULUM VITAE


NADEEM
Email: nadeem.314769@2freemail.com 

Career Summary:                                                                                                    
“Over 9 years’ experience as a Head-Weighbridge and Data Management in the paper industries, which included oversight of 5 weighbridges across the UAE and overall 16 years’ experience, with emphasis on improving efficiency, productivity and organizational consistency. “
Highlights:
	· Weighbridge Operations & maintenance
· Online data entry

· Training and development

· Document management


	· Administrative support

· Strong interpersonal skills

· Detail-oriented

· innovative




Accomplishment:

· Stream lined weighbridge operations usually error free, thus avoiding cost and time delays.
· Ensuring 100 % online data entry into the MIS(Management information system) by subordinate
· Introduced Excel based tools to improve productivity of Data entry into MIS
· Saved 224 Hrs. /week by reorganizing structure to eliminate unnecessary OT hrs. 
Professional Experience:
1. Company
: Union Paper Mills LLC, Dubai.
Designation
: Head-Weighbridge and Data Management.

Reporting
: Reporting to Manager- IT & Operations.
Duration 
: 12th Nov 2008 to till date.
Present job involves coordination with Paper Mills, Laboratory, Recyclable Waste Management Division, Storage Yards, Finance, HR, IT and In-House catering service.
Job involves 
Weighbridge:
· Monitoring of entire weighbridge operations & maintenance for 400 thousand tons/annum  of Inward and Outward material at mills and storage yards 

· Addressing quality concern  for inward  material through lab tests reports  to process payments in coordination with accounts  

· Daily reports are being prepared for timely information to Mill, Recyclable Waste Management Division, Storage Yards and Finance

· Inventory reports are being prepared for sales of waste materials.

· Coordination with HR on payroll and leave management aspects and sending OT reports.
·  KPI management  coordination & updations with Manager-operational excellence

· Quarterly calibration & maintenance of weighbridge at yards.
In-House catering service: (April 2011 to till date)
· Providing good quality and hygienic food to strength of 500 persons, within a budget allocated by management.

· Ensuring that health & safety regulations are strictly observed.

· Planning menu in consultation with cooks to satisfy needs, taste of people from different culture/country.
· Maintaining adequate inventory and supplies

· Timely distribution of food with reducing wastage. 
· Keeping to budgets and maintaining financial and administrative records.
Academic Qualification:
University of UGC (L.N.M.U.)


          
2000 - 2005

BA (Hons) 

Professional Qualification:
Diploma in Computer Science, with over 2 years from Lakhotia Computer Centre InfoTech Ltd, West Bengal, India. (Reg.No. PRO/BIH/13734)
Achievement & Training: 

· Basic Fire Fighting Approved by FESTI and Ministry of civil defense UAE.
· Logistics and Supply Chain Management course results awaiting
Languages

· English

· Urdu

· Hindi.
PERSONAL INFORMATION:
Date of Birth

:
05-05-1980
Nationality

:
Indian
Marital Status

:
Married
Date of Expiry

:
January, 2018
Driving License Details:

Holding valid UAE Driving License.  (Driving License) 

Issue Date

: 
29/05/2013 

Expiry Date

: 
29/05/2023
DECLARATION 

I hereby declare that the above-mentioned facts are true to the best of my knowledge and belief.
(Nadeem)
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