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 Roshan







C/o-Contact No
: +971504973598  

E-mail

: roshan.315302@2freemail.com 
Dubai, UAE

                                                                  
OBJECTIVE
Seeking a Suitable position in Accounts & Finance with a reputed organization where I can fully utilize my education and experience for mutual growth and benefit.
PROFILE  
· 6 years of experience in Accounts.

· Holding Bachelor of Commerce (B.com) Degree.

· Can handle accounting & finance responsibilities confidently.

· Can work under pressure & meet deadlines.

· A dedicated team player with excellent interpersonal skills.

· Ability to work under minimal supervision and report to top management.

· Expert in interdepartmental liaison and coordination.

· Excellent leadership qualities & ability to face problems with equanimity.
SUMMARY OF QUALIFICATION
· Applying manually and also in online banking, Letter of credit and its documentation for the import and export of material and assets and its negotiation and management.

· Customs documentation & clearance  through online 
· Management of account receivables and payables.
· Preparing Bank Reconciliation Statements.
· Payroll preparation and final settlement.
· Inventory control and management.
· Finalization of accounts.
· Export/Import documentation.
· Preparing Management Information System (Management Reports) - final accounts such as Income statement, statement of financial position, Cash flow statement, and statement of changes in retained earnings, and notes and schedules and preparing of cash budget.

· Management of working capital & Petty Cash and preparation of interim cash flow statement.

WORK EXPERIENCE
1. Geebee Group of Companies
Geebee Trading Company was established in Dubai in the year 1950, active in Manufacture, Exports and imports, Trading and distribution of Garments. It has expanded its market segment to Europe, USA, GCC and South East Asian Countries
Designation    :  Accountant





 (Nov. 2013 - till date)
· Online T/T and L/C application creation.
· Notify exporters and importers of issuance of letters of credit covering shipment of merchandise.

· Reviews letter of credit documents to determine compliance with international standards.
· Verifying terms of credit, such as amount, insurance coverage, and shipping conditions to determine compliance with established standards.
· Managing all Documents in relation to customs clearance.
· Import/ Export documentation

· Preparing all credit and cash sales invoices on daily basis.
· Preparing Trial Balance, Profit and Loss statements ,Balance Sheet Analysis
· Preparing MIS reports.

· Preparing &issuing cheques to creditors.
· Reconciling and analyzing Intercompany account balances
· Accounting & Costing of purchase.

· Issuing outstanding statements and balance confirmation letters to debtors.

· Notifying and advising the sales man about the overdue outstanding from customer.

· Inventory control, Physical stock verification and tabulating at the end of every month.

· Preparing annual audit reports cut-off as requested by auditors.

· Preparing monthly sales reports, collection report & Debtors outstanding report.

· Handling petty cash, bank transactions, and reconciliation of bank accounts.
· Expense Analysis and ensuring adequate working capital is available
· Forecasting of collections and Cash flow projection
2.  
Company         : Unipack Containers & Carton Products L.L.C, U.A.E.

It is a joint venture company. Unipack as one of the leading manufacturer of packing materials namely Corrugated Cartons, Self Adhesive tapes & food packing products etc.
       Designation    :  Accountant





 (Aug. 2011 – Sept. 2013)

       Job Description

· Update and maintain accounting journals, ledgers and other records detailing financial business transactions (e.g., disbursements, expense vouchers, receipts, accounts payable). Enters data into computer system using defined computer programs (Tally 9 ERP.)
· Preparing & Submitting L/C opening application.

· Processing TT payments.
· Processing the Export documents (L/C, DP and DAC). 

· Online (Dubai Trade) documents submission to customs for clearing of import goods.

· Managing all Documents in relation to customs clearance.
· Responsible for the accuracy and timely processing of weekly creditors payment.

· Work with the Controller to ensure a clear and timely year end audit. 

· Preparing regular reports and summaries of accounting activities.
· Maintaining Daybook, Sales, Purchase & Stock Registers; posted ledgers.

· Creditor’s scrutiny.

· Prepares and sends invoices to clients / debtors.

· Reconciling the suppliers’ statement ready for payment

· Prepares and processes purchase orders.

· Monthly reconciliation of inter-branch accounting books.
· Managing year-end cut off processes for Accounts Payable.

· Provides reports as required by Finance management team.
3.   Company         : S.K.D.R.D.P (NGO)
 SKDRDP is a Non-governmental organization. It plays its role in transfer of technology, providing infrastructure and providing finance through micro credit.
     Designation    :  Microfinance Manager


 (Feb. 2010 – July 2011)

   Job Description

· Motivating the rural people to organize themselves and to form into Self Help Groups (SHG).
· Allocates Cash Officers to cash collection centers.

· Reconciles cash collected for the day with the transaction data sent by TSP.

· Coordinates with the bank manager for reconciliation of cash collected reports, bank level transactions and TSP reports.

· Submits Cash collection reports & Reconciliation reports to Head office.

· Conducting weekly review meeting with cash officers to assess their performance & discuss issues, if any.

· Visiting cash collection centers randomly to check the operations.

· Processes loan requests from SHGs.

· Verifying loan documents.

· Arranging adequate funds from Head office for providing loans.

· Follow up with delinquent customers for loan recovery.

EDUCATIONAL QUALIFICATIONS 

· Bachelor of Commerce – Mangalore University - 2009 with 72%.
· Pre University (Commerce) – Karnataka P.U. Board, March 2006 with 76%.
· Diploma in Computer Application – Manipal Institute of Computer Education.
Computer Skills:

Accounting Software

:
Tally 7.2 & 9           

Office Application


:
MS Office, Internet & Email

PERSONAL DETAILS
Date of Birth


:
26th July 1988
Marital Status 


:
Married
Nationality 


:
Indian  

Gender 



:
Male 

Languages Known 
:
English, Hindi & Kannada
Visa Status


:
Employment (Free zone visa)

I hereby declare that the above information is true and correct to the best of my knowledge and nothing has been concealed or distorted.                             
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