       Haruna

Haruna.315857@2freemail.com   
         PERSONAL STATEMENT
A highly experienced individual (person) with tenacious and proactive approach to work has resulted in making any institution I have worked in topped all. My excellent working skills to develop good relationship with workers and clients has helped raised my Organization to another level. After years of doing what I enjoy doing, I am currently seeking a new challenge which will utilize my meticulous attention to detail friendly and professional manner.
         WORK EXPERIENCE.

2017 - Present:  Secretary, Personal Driver to the Director and Field Officer, Abu Hamdan Company Limited.
2015 - 2016: Teacher, Oku Roman Catholic Primary School.
2014 - 2016: Assistant Step Administrator, World Vision International Ghana. Ashanti Area Development Program.
2012 - 2016: Child Welfare Supervisor (CWS) World Vision International Ghana.Ashanti Area Development Program.
2012 - 2014: Co Proprietor and Acting Headteacher, Vision Educational Complex.
2011 - 2012: Teacher, Mount Carmel Educational Institute.
     EDUCATION AND TRAINING.

February 2017 - March 2017:  Leadership Forum Seminar.
June 2016 - June 2016: Water and Sanitation Workshop.
March 2015 - July 2015: Employment and Marketing Seminar.
November 2014 - November 2014: Peace Seminar.
August 2012 - October 2012: Private West African Examination in General Arts.
August 2007 - May 2011: St.Joseph Seminary School.
September 2004 - April 2006: Wilson Junior Secondary School.
June 2001 - April 2004: Oku Roman Catholic School.
September 1994 - May 2001: Ask God Preparatory School.
           ADDITIONAL SKILLS.

Ability to work under Pressure, Excellent Interpersonal Skills and good Communication Skills with Old and Young People. Safe Driving with good cooperation, Friendship and Sense of Humour.
