DOUNIA 
Date& place of birth: 08/19/1984. Gender: Female Nationality: Algerian
E-mail: dounia.318892@2freemail.com  
Education .
2014-2015: Master degree computer science engineer, University Kasdi Merbah Ouargla, Algeria. 2005-2008: Computer science engineer, University Kasdi Merbah Ouargla, Algeria.
2002-2005: DEUA computer, Kasdi Merbah University, Ouargla, Algeria.
2002: Science baccalaureate degree, Djillali Liabes, Hassi Messaoud,Ouargla-Algeria.
Professional Experience
June 2010 - September 2017, Kasdi Merbah University, Ouargla Director of the American Corner (full-time)
· Plan, direct, coordinate, and lead cultural and academic, professional activities.
· Monitoring and coordinate the funding process.
· Develops and implements strategic objectives for practice that are aligned with the partnership between the university and the US embassy.
November 2016- December 2016, Kasdi Merbah University with Dutch Embassy, Ouargla Organizer of Entrepreneurship workshop (Volunteer)
· Coordinating the activities of event between US Embassy Dutch and the University.
· Sending invitations and selecting of attendees.
· Conducting evaluations of the event.
January2016-September 2017, Kasdi Merbah University,
Ouargla Project Manager, Jean Monnet Project (part-time)
· Planning the project schedule.
>• Organizing working sessions and consulting.
· Controlling by tracking project progress to determinate and taking corrective actions.
June 2014-September 2017, Kasdi Merbah University, Ouargla Member and manager of European Projects-Erasmus+ (part-time)
· Planning and monitoring the project.
· Managing the production of the required deliverables.
· Developing a budget.
September 2014-September 2017, Kasdi MerbaUniversity, Ouargla Translator interpreter English-French-Arabic (Volunteer)
· Facilitate effective communication between two parties that do not speak a similar language.
· Convert written document from one language into another (Arabic-French-English).
September 2013- September 2017, Kasdi Merbah University, Ouargla Interviewer (part-time)
' Asking questions to candidate(s) that match the position request.
' Assess candidates with marks for select the best candidate(s) to the position.
' Determine the best candidate(s) for the position.
December 2011-June2012, Kasdi Merbah University, Ouargla Teacher assistant (part- time)
· Working one-to-one or with small groups of student.
· Motivating and encouraging student to use information technology.
· Ensures that computer equipment is functioning properly.
March2009-September 2017, University Kasdi Merbah, Ouargla Computer Engineer (part-time)
· Attend tasks of personal service.
' The maintenance of computer soft/hard side.
Trainings/ Workshops
March 20l6:Set up and management of European projects (Erasmus, jean Monnet), Trento - Italy.
- June 2015: Installation and management of European projects, Nice-France.
' Cisco Networking Academy:
o June 2015: CCNA 1 - Routing and switching: Introduction to networks, o January 2016: CCNA 2 - Routing and Switching: Routing and Switching Essentials.
· June 2015: American spaces training, Embassy of the United States Algeria, Algiers.
r May 2014: Thinking out of the box, Algerian Institute of creativity, Ouargla.
· January 2014: American spaces training, Embassy of the United States Algeria, Algiers.
· 11 -30 June 2012: International visitor leadership program « American libraries »,
United States department of state bureau of educational and cultural affairs. USA.
· April 2012: NEA American Comer workshop, American Embassy Egypt, Cairo.
· September 2010: American spaces training, Embassy of the United States Algeria, Algiers.
· May2009: Design and installation of computer networks, institute polytechnic, Senia, Oran.
Professional Skills
^ Self motivated, initiative, high level of energy.
^ Having great importance to details.
' Excellent communication and presentation.
^ A good manager with the spirit of teams.
- Creative & Critical thinking.
Technical Skills
Software:
Proficient with MS Office (Word, Access, Excel, PowerPoint, Publisher,
Outlook),
Languages:
C, C++, C#„MYSQL, HTML, CSS.
Languages Skills
· Arabic (Native).
· French (Fluent in speech, writing and reading).
· English (Fluent in speech, writing and reading).
Personal Interests
· Coding and programming.
· Reading.
· Team games (scrabble).
