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LAMALAKSHA
LAMALAKSHA.321459@2freemail.com 

Overview

I look forward to a career where I will have enough challenges to encounter, prospects to grow and chances to prove myself to be a value addition by contributing to the development of the organization. At the same time, I want my career to be meaningful, rewarding and satisfying.

Key Skills 
· Self-motivation.

· Responsibility.

· Analytical ability.

· Good communication skills.

· Organizational skills and ability to manage deadlines.

· Highly organized, proactive, hardworking, focused, & have attention to detail.

· Team working and interpersonal skills.

· A methodical approach and problem solving skills.
· The ability to work as part of a team

Career Highlights
Finance Assistant                                          


May 2014 to July 2016
Ramco Group of Industries.

India.

Job Responsibilities:

· Preparation of Receipt, Payment and Journal Vouchers.

· Maintaining Petty cash & Main Cash.

· Stock Maintaining. 

· Preparation of Monthly Reports & submit to Chief Accountant.
· Preparation of Monthly Payroll and maintaining Employees personal accounts.
· General Ledger maintenance & Purchase, Sales ledger Data entry.

· Maintaining Cash Book.

· Preparing account reconciliation on Monthly basis.

· Prepare payments by verifying documentation and requesting disbursements. 

· Updating & entering Journals for sales revenue and other transactions.

· Maintain customer confidence and protect operations by keeping Finacial information confidential.
Educational Qualification

Professional

:
MBA  (finance) from Mangalore University in 2014

Academic

:
B.com (finance) from Mangalore University in 2011
Computer Proficency

· Familiar with the operating systems: Windows 98/XP/vista/window 7.

· Proficiency in Microsoft office ( Tally, ERP, Excel, Peachtree Accounting, Word, power point )

Project Undertaken

A Project for a period of four months in “After market performance of initial public offering in India”

Personal Information

Nationality

:
Indian

Date of Birth

:
13th August 1990
Languages known 
I) Spoken
:
English, Hindi, Kannada, Tamil and Malayalam.

II) Written

:
English, Hindi, Kannada, Tamil
Marital Status

:
Single
Visa Status

:
Visit Visa

Reference

:
on request
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