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            VALID U.A.E DRIVER’S LICENSE

MARYAM 
	CAREER OBJECTIVES
	To attain a challenging position in the Business field which effectively        utilizes my skills and background to provide an opportunity for advancement and competition with others in such a continuously updating field.

	PERSONAL PROFILE
	· Hardworking, responsible, cooperative

· Highly committed to achieving target goals

· Able to keep a high standard of efficiency even when working under pressure 

· Strong communication skills



	PERSONAL DATA
	· Date Of Birth: 3rd March 1989
· Sex: Female

· Marital Status: Single

· Nationality: Nigerian

	EDUCATIONAL INSTITUTIONS ATTENDED
	2008- 2012                       SKYLINE UNIVERSITY COLLEGE, SHARJAH

                                    Business Admin. (International Business Major)
2002 – 2008                     HALA INTERNATIONAL SCHOOL,   
                                                   SAUDI ARABIA, 

                                                   O level and A level
 1997-2002                          HALA INTERNATIONAL SCHOOL                          
                                              Primary school certificate
     

	WORK EXPERIENCE
	2011 – Date Magic Trading Company, Sharjah. 
DUTIES

· Sales Representative
· Online voice Marketing
· Website translation

· Website Developer
Oct.  2011 – Dec. 2011 Etisalat, U.A.E.
DUTIES
· TeleSales
· Customer Services
June 2011 – Aug. 2011 Environmental Resource LLC, Nigeria
DUTIES

    Summer Intern
· Assisting Human Resource Manager
· Handling and Organizing documents and data

· Collecting and scrutinizing data for recruitment purposes

May 2010 – May 2011   Roy Salon, Al Barsha, Dubai.

DUTIES

    Accountant
April 2010 and April 2011 Getex Exhibition.
DUTIES:
     Representative of Skyline University College as Exhibitor. 
· Creating awareness about Skyline University and explaining benefits and packages to visitors. 
 June 2009 – Aug. 2009 Kabo Air, Nigeria
 DUTIES:
    Translator and Marketing Supervisor (Summer Job)
· Translating (English, Arabic and Hausa)
· Overseeing  Marketing Activities 
 February 2008 – July 2008 Al Iftikhar School, Saudi Arabia.
 DUTIES
Part Time Assistant Teacher
· English
· Arabic
· Quran 


	COMPUTER APPRECIATION
	Proficient in a number of computer packages: Data base management, 

 Microsoft Office, Power Point, Corel Draw 10 & Internet.

 Excellent typing skills (50 WPM)

	RESEARCH WORK
	Mobile Phones, Comparative Study. (A case study of  3rd Generation Mobiles )

	HOBBIES / INTEREST
	 Reading, Swimming, Organizing events. 

	LANGUAGES

REFEREES
	· English (Written and Spoken)
· Arabic (Written and Spoken)
· Hausa (Written and Spoken)
· Urdu (can read and understand)
Available on Request


	
	


