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CAREER OUTLINE
A seasoned professional with over 7 years of rich Overseas & Domestic experience in Accounts, Trade Finance, Cash Management, Commercial Operations and MIS. 

Proven ability to improve operations, impact business growth and maximize profits through achievements in Finance Management, Internal Control, as well as improvement in productivity & efficiency. Preparing & maintaining statutory books of accounts, ledgers, cash book, stock register, trial balance, bank reconciliation and inter-company reconciliation of the financial statements in compliance with the norms up to finalization of accounts. Comprehensive knowledge in handling stocks, assets, cash and account receivables up to finalisation, payroll and bank reconciliations.
Acquired comprehensive experience in Treasury Management; co-ordinated with internal and external departments for smooth business operations. Attained exposure SAP (System Application Procedure); implemented the same for accounting modules and reports generation. Proficient in preparing MIS reports & other statements with a view to appraise management of the process operations and assist in critical decision-making process. 

Exceptionally well organized with a track record that demonstrates self motivation, creativity and initiatives to achieve both personal and corporate goals.

CAREER CONTOUR
· Consolidating and preparing various reports, reconciliation statement, for evaluating differences in accounting, Weekly cash flow and flash report of sales.
· Handling Trade Finance with bank correspondence, co-ordinating with Banks Relationship Managers and managing the core responsibilities of finance.
· Monitoring preparation of financial statements, maintenance of statutory books of accounts & Financial Statement for quarterly & annually held audits.
· Implementing systems, procedures & manuals for preparation & maintenance of statutory books of accounts and Financial Statements, ensuring compliance with time & accuracy norms.

· Monitoring preparation of financial statements including Trial Balance, P & L A/c, Operating Margin, Client Outstanding, General Ledger, Receivable Management, Balance Sheets, etc.

· Formulating annual budgets and conducting variance analysis and implementing corrective actions.

· Assessing the sales & accounts related MIS Reports & circulating it to management on weekly/ monthly basis.

CAREER CONTOUR

Since Dec`07     

Zafco FZCO, Jebel Ali Free Zone Dubai as Senior Accountant
A leading trader in tyres, batteries, lubricants with its major association with brands like Ottani, Roadstone, Siam, Pirelli, MRF, Dunlop, Linglong, Zeetex, with its offices in USA, Thailand, Russia, India, and Pakistan]
Aug’07 – Nov`07 
Dubai American Academy (Gems Education A Sunny Varkey Group), Dubai as Accountant 
(Part Time) Premiere school in Dubai; Varkey group owns most of the schools in Dubai and Sharjah.
Dec’05 – Jul ‘07     
Lifestyle LLC (Landmark Group), Dubai as Accountant 

A leading MNC with numerous inter-companies like Splash, Shoemart, Home Center, Babyshop and Max, Tranquility. 

Mar’04 – Nov’05
Universal Sodexho, SOCAT LLC, Muscat as Accountant

A global leader (MNC) across the catering industry

Feb’03 – Mar’04

Numero Uno International Limited, Mumbai as Accountant

“Sanjay Khan Company, Mumbai, engaged in making Films & TV Serials. One of the famous mega TV serial made by the company was “The Sword of Tipu Sultan”

Roles and Responsibilities
· Drafting the letters of bank transfers, letters settlement of document under acceptance, letters converting document under acceptance to trust receipt, letters of settlement of trust receipt and their accounting.
· Making payments to the local suppliers through PDC cheques as per the funds availability, import suppliers payments through TT; its documentation, making payments through Telegraphic transfer, etc.
· Handling the complete gamut of accounting functions; taking care of the treasury management and arranging finance through banks as trust receipts, bills discounting and post dated cheques discounting, etc.

· Presenting the financial position of the company by way of timely preparation of annual reports ensuring analysing the expenditure on a monthly basis to control expenses.

· Maintaining payroll of employees through Electronic Human Resource Management System with regular follow up.

· Creating the periodical cash flow & reconciliations.

· Handling the preparation of MIS and ageing reports on financial performance viz. monthly profitability, turnover & quarterly results.
· Taking care of closing the month-end stock; locating new purchases and leading the inter-transfer of stock.

· Locating the stock in transit, its valuation and locating errors by finalization of the same.

Key Highlights
· Instrumental in realisation of receipts from local customers through cheque and cash, credit notes issued. 
· Handling claims on damaged tyres to be booked and adjustment thereof.
· Instrumental in handling the daily bank position of 9 banks; carried out the funds transfer as per bank balances.
· Overseas office expenses control arranging funds to them and accounting thereof.

· Played a key role in monitoring the new assets purchased and calculating the depreciation on all assets.

· Managed the warehouse cash control; took charge of the office expenses, admin expenses, utility payments, warehouse expenses, etc.

· Deftly handled the complete bank and vendor reconciliations.

· Coordinating with the PRO for arranging visa, cancellation of visa, passport release, passport renewal, medical for newly joined staffs and blocking of air tickets.

· Took charge of the asset control through Electronic Asset Management System involving benchmarking of new purchases with verification, providing monthly depreciation, valuation & tracking sale/ disposal of assets.
· Handled the vetting of legal documents and letters in Arabic and translation of the same from Arabic to English.

· Ascertained the follow up of:

· Tenancy contracts of stores & staff accommodations

· Vehicles and their fuel control

· Utility bills such as Water & Electricity Bills, Telephone Bills and their accounting.
TECHNICAL PURVIEW
· SAP (System Application Procedure) with well versed in Accounting module, generating reports for 2 years.
· ERP– Oracles Financials 11 Applications Accounting Software– Modules AP, AR, BRS, Journals, Bank Contras, Posting all entries after running accounting programmes, General Ledger.

· ERP– Java Payroll packages such as Electronic Human Resource Management System and Electronic Asset Management System.

· Solomon Accounts Software Package.

· Tally 6.3, Word, Excel.

· Accounts on FoxPro.

· Visacc Accounting Software.

TRAININGS ATTENDED

 “ISO 9001: 2000” by International Certifications Limited “Internal Auditor” from Muscat, Sultanate of Oman.    

  Certificate 

“ISO 9001: 2008” by International Certifications Limited “Internal Auditor” from Dubai, United Arab Emirates

  Certificate Number 

ACADEMIA
2001.
B.Com. from Thakur College of Science & Commerce, Mumbai 
PERSONAL DOSSIER
Date of Birth

:
18th November 1980

Driving License No.
:
(issued in UAE)

Language Known
:
English, Hindi, Marathi, Urdu & Arabic.







Finance and Accounts








MIS Preparation








Commercial Operations








General Administration








