RESUME

Name: Mr. Souvik
Souvik.322419@2freemail.com  
Profile Summary:

Organized and experienced storekeeper, expert in maintaining the flow of goods to ensure accurate merchandise inventory. Key skills and qualification include: Accurate, Superior written / oral communication and documentation skills. Good knowledge of occupational hazards.
Job Skills: 

●More than Six years of working Experience as warehouse operation & Storekeeper with  

   Handling of different type of Equipment.
●Use logic and reason to identify the strengths and weakness of alternative solutions, conclusions  

   Or approaches to solve the problem.

Professional Qualification 
M.B.A from West Bengal University of Technology with 74% marks from the year 2009 to 2011
B.B.A (Hons) from West Bengal University of Technology with 61% marks from the year 2005 to 2008
Successfully completed 03 month’s training during 2007 on “Financial Accounts Package” from MSME –Development Institute, Govt. of India, B.T.Road, Kolkata-700 108.

 “Career Development Programmed” 06 month’s training with 70% marks, under — West Bengal State Council of Technical Education.
Work Exposure
Organization: Celplas Industries Nigeria Ltd.
Duration: January 2017 to till date
Designation:  Warehouse Supervisor
Location: Lagos (Nigeria)

Roles & Responsibilities:
Ensure orders are processed efficiently and that the delivery of materials meets customers timescales/requirements Supervise and control order picking, goods inward, goods outward operations to ensure accuracy with minimum handling and stock damage. 

Accuracy with minimum handling and stock damage Responsible for driving Standard Work and quality processes are implemented to a "Right First Time" product to the customer aligned with their expectation  Deliver the product to the customer on time, every time using appropriate.

Ensure security of Warehouse environment and maintain access control, ensuring housekeeping standards are maintained at all times.

Monitor and maintain stock accuracy by ensuring the physical stock is in line with the warehouse management system and ensure all stock movements are recorded to should accuracy  Maintain the management of supplier return packaging.

Record and communicate all shortage issues to the relevant Materials Analyst Monitor stock levels in order to highlight minimum and excess levels and therefore prevent part shortages.

Check materials against customer orders, picking lists ad billings.

Check and verify materials in warehouse periodically

Supervise loading and unloading operations.

Prepare shipping documentation and other related paperwork.

Maintains storage area by organizing floor space, adhering to storage design principles, recommending improvements.

Achieve high levels of customers’ satisfaction through excellence in receiving, identifying, dispatching and assuring quality of goods.

Confer and coordinate activities with Production and Marketing departments.
Organization: Brainbees Solutions Pvt. Ltd.

Duration: August 2014 to December 2017
Designation:  Warehouse Operation Executive
Location: Kolkata (India)

Roles & Responsibilities:
Stock inward & outward, Delivery, Invoice all maintain.
Proper checking of MRN and clearance of MRN to their accounts departments.

Preparing the goods Receipt Note (GRN) and Material Received Report (MRR)

Prepare daily MIS for the performance of the shift.

Ensuring Customers are delighted at all times.

Promptly and effectively manage customer escalations.

Ensuring employee engagement initiatives are implemented.

Comply with 100% ZTP.

Prepare requisite business dashboard & duly report/ review with Hub team and Area Manager as required.
Maintain the cost per shipment (CPS) as per budget.

Ensure Profitable Operations.

Conduct team meetings, motivate team & control attrition.

Fill gaps in employee head count within turnaround time.

Managing environmental bodies.

Continuously improve in reducing error in operation Management.

Maintain high quality facility & people hygiene.

Ensure safety of people, facility & shipment at all times.

Grievance handling & conducting open house/meetings with Hub teams & identify gaps.
Maintain & follow the HSE rules & regulation into warehouse.
Organization: Towell Drilling & Oilfield Services LLC
Duration: April 2011 to July 2014
Designation:  Storekeeper
Location: Madhyapradesh (India)

Project: CBM
Roles & Responsibilities:
Maintain stock inventory.


Physically daily stock maintains for all material availability.
Store ledger and computer entry and updating.


Maintain record of purchase.


Comparison sheet create after get Purchase Quotation

Master ID creation and assign location wise.


Maintain the Bin card with material code.


Handel project site Diesel & lubricant consumption and create monthly diesel report.

Maintain the stock register as per inward register and outward register. 

Local purchase as per company norms, food & T.A cash pay to all crew members.
Maintained store facilities to ensure smooth functioning – Made arrangements and placed orders for new stock and supplies whenever necessary.

Received deliveries of new equipment and items received in their designated place to avoid time wasted searching for items and general confusion.


Reported to Project Manager on a regular basis regarding the demand/need of items so that the future orders could be placed accordingly.


Monitored the functioning of store equipment and reported problems and failure to the Maintenance supervisor.


Participate in planning personnel-safety site-protection activities.


Recording daily expenses of Diesel and petrol in project site.


If needed expired or empty fire extinguishers check and replace quickly.


Daily store clean after complete the work.
Performs other duties as assigned by Management.
SAFETY TRAININGS: 

(A) Successfully completed Directorate General of Shipping, Govt. of India approved following trainings from Indian Institute of Port Management, Kolkata in 2008: 

 
● EFA (Elementary First Aid)

● FP & FF (Fire Prevention and Fire Fighting)

● P.S.T (Personal Survival Technique)

            ● P.S.S.R (Personal Safety and Social Responsibilities)
    (B) One year Post Graduate Diploma in Fire & Safety.
Computer proficiency
● MS Office, Excel, Internet 
● ERP SAP SD & MM
Declaration:
I hereby declare that the information I have given is true and correct to the best of my knowledge and belief. Hope you will consider my C.V. favorably and give me positive response.                              
