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Over 6 years of in-depth exposure to a variety of functions in the areas of marketing and business analysis and development, market intelligence and analysis, customer relationship management and business generation. Have been the account manager & worked with world class carriers.
Possess an ability to work both at an individual level as well as a team player while utilizing my exceptional communicative, inter-personal, liaison/coordination and adaptability skills.
Rich experience of presentational, customer interface and team-handling aspects at work.
Technical Purchase Assistant TAKMaritime Services L.L.C(DMC)
Mar 2016-Nov-2016
/ Communicated closely with all vessels to ensure all inventory requirements were met
/ Organized the distribution to supplies to nine locations
/ Maintained sales records inventory levels of current stock
/ Manage and develop the existing and potential supplier pool and update the Approved Vendor List
Cargo operation Officer (Obock Region) (Naif Marine Services CO Psc) Dubai
Nov 2014-Mar 2016
y Day to day operation monitoring and guideline to the clients such as acceptance, load planning, vessel arriving updates, customs & manifesting.
/ Making daily basis Vessels Updates Sheet & Noon Report which include (Present course location, Present speed, Engine RPM, Distance Run, Weather, and Cargo on board)
/ Ian and Monitor Loading and Discharging of Cargo
/ Determine method of shipment, and prepare bills of lading, invoices, and other shipping documents
/ Coordinating with Umm Qasr, Iraq agent for all operational requirements including arranging berthing vessel from origin to destination.
/ Coordinate with Port Authority such as Mina Rashid, DP World, Basra, Iraq etc.
/ Enter shipping information into a computer by hand or by using a hand-held scanner that reads bar codes on goods..
Logistics Coordinator ( Creative House Contracting L.L.C) Dubai
Jan 2014 - Oct 2014
/ Coordinates with clients to arrange for the provision of logistics services at the client's site with construction material / Arrange construction material from suppliers as per site plan / End to End cost of material.
/ Issue LPO (Local Purchase Order) to supplier
/ Ensuring selection of right vendor for the request material by the client, and ensure correct and timely delivery.
/ Submission of bills and coordinate with the finance department for payments.
To maintain daily order wise record.
/ Proper contact with the current suppliers and research market for the new suppliers.
Sales Executive Export (Excel Freight System Pvt Ltd) Karachi (Pak)
Jun 2011 - Nov 2012
Description Export:
/ Managed the sales operation to accomplish business strategic goals.
/ Advised senior management on best routes and strategies to achieve higher revenue.
/ Collect CRO from carrier for move Export shipment.
/ ENS or AMS filling before Sailling. (For Europe and USA / Follow up for Stuffing Details, ready B/L draft before vessel sailing / Collect Bank Docs for Sale Report. Collect Bank Docs for Sale Report.
/ Buying/Selling and preparing.
Description Import:
/ Examine all legal documents of import & Issue D/O, NOC, Gate pass.
/ Handle Bank guarantees including shipper NOC & follow up with banks.
/ B/L Surrenders & correspondence with port of load for surrenders / Look after Counter problems including Detention, Security amount, Damage / Follow up with operations and terminal regarding vessel berthing and discharging / Prepare off hire container report & follow up with depot
/ Prepare upcountry drop off containers report & follow up with upcountry depot.

Assistant Ocean Export (Zahra Industries Pvt ltd) Karachi
Nov 2010 - Jun 2012
Air/Sea Export - Custom Clearance Dpt
/ Single point of interface between the customer-’ & the production facility for the smooth functioning and timely completion of project.
/ Follow up with Team for Each buyer on all follow
/ Working out costing for all the developments & Preparing T&A for the confirmed styles.
/ Ordering Raw materials thru ERP software system.
/ Rock bottom negotiation will be done on price for raw materials purchase with vendors & timely follow-up.
/ Reviewing Line load plan with Fly and confirming the delivery to the customer
/ T&A preparation and transferring full details of spec sheets, product samples, approvals, packing and forwarding instructions to respective departments.
/ Check the order reconciliation report after completion of every order to understand the utilization and efficiency of the fabric & trims.
/ Invoice/Packing List, Form E.
Education/Qualification
	Qualification
	Discipline/Specialization
	Board/University

	BBA
	Marketing/Finance
	Biztek Institute of Science & Technology

	I.COM
	Commerce
	Board Of intermidiate


Software Skills
· Tally ERP
· Orbit
>- GBoss (Accounting Software)
PERSONAL DETAILS
Birth 
Nationality 
Gender Visa Status 
Language Proficiency 
Jun 7,1990
Pakistani
Female
Visit Visa (Sep 15)
English, Urdu/ French (Beg) 
