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E-Mail: Harshita-323088@2freemail.com    

-----------------------------------------------------------------------------------------------------------------------------------
To Achieve high career growth through a continuous process of learning for achieving goal & keeping myself dynamic in the changing scenario to become a successful professional and leading to best opportunity.
ACADEMIC DETAILS

· Post Graduate Programme Construction Management (PGPCM) From National Institute of Construction Management and Research (NICMAR)-Pune, secured 1st class.
· B.E. (Civil Engineering) from Saraswati College of Engineering, Kharghar, affiliated to Mumbai University, Maharashtra in 2009; secured 1st class.
· Diploma in Civil Engineering from K.J. Somaiya Polytechnic, Mumbai, Maharashtra in 2006; secured 1st class.
IT SKILLS

· AutoCAD-2010
· Microsoft Office applications
· Primavera P6 Basics
· MSP -2010
EMPLOYMENT DETAILS
Collage design Pvt.ltd.- Mumbai (jul '14 – oCT’ 16)
· Estimation of Quantities, Documentation.
· Coordination with the authorities, contractors, vendors and inter departmental works.

· Project Management (Planning and Scheduling on MSP) and making reports for progress meetings.
· Preparation of methodology and discussion with client.
· Preparation of BOQ and tender documents (Vol. I , II , III) & Vendor Database.

· Preparation of comparatives (Technical & Commercial) and report preparations.

· Project – Stadium Projects
-Interstate Bus Terminal

The united golden construction company Inshaa- Oman (jan '13 - DEC'13)
· Estimation of Quantities and BOQ preparation.

· Tendering for sub-contractors & Coordination.
· Periodic site visit. 
· Progress Follow ups & Project Management (Planning and   Scheduling).
· Project –  4 Star Hotel Construction

- Mall Construction
MAZGON DOCK LTD. dockyard road- Mumbai (Aug’ 11 – June’ 12)
(Govt. of India undertaking) (Ministry Of Defense)
· Contracts Management, Tendering, pre-tender planning.

· Preparing Purchase Requisition, Purchase Order by using SAP. 

· Estimation of quantity, BOQ preparation. 

· Execution of work, testing of material, non destructive testing. 

· Documentation, Coordination and Billing of contractors.
· Project – In-house Projects
Housing devlopment and infrastructure ltd.-Mumbai (dec’ 09 – aug’ 11)
· Estimating Quantities (Civil and Finishing Works) for Residential and Commercial Projects.

· Contracts Management, Tendering, pre-tender planning.
· Preparation of Contractor Database and assigning PQ (Pre-Qualification) Ratings.

· Floating Tender Enquiries and Receiving Bids and Quotations
· Preparation of Comparative Statements
· Preparation of Work Orders and BOQ’s (Residential and Commercial Projects) by using SAP. 
· Coordination with the vendors and inter departmental works.

· Maintenance of Contracts &amp; Statutory Documents Post Awarding Contract
· Carrying out Initial Negotiations
· Estimation of quantity & Billing. 

· Periodic site visit. 
· Project – Residential & Commercial Projects
SOWIL LTD. Navi-Mumbai (july’ 09 – Nov’ 09)
· Site Execution, Daily reporting to head office for progress update.

· Estimation of Quantities for work to be executed for material requirement.

· Estimation of manpower, Resources and Equipment.

· Billing of contractor.

· Quality check of work and material ( Cube test, NDT etc.).
· Assures projects safety and quality expectations are satisfied.

· Material Follow ups. Planning and Scheduling
· Project – Ambernath Skywalk Construction. (Joint venture of mahimtura consultant and sowil ltd.)
PERSONAL DETAILS

Date of Birth:
11th December, 1984


Languages:

English, Hindi, Marathi.

Passport No

K1943842

Expiry Date - 06/05/2022
DM Card No.

109361
Current Location:
Dubai (Employment Visa)
Page 1 of 3

