
Name: MUGIPREHMAN


MUGIPREHMAN.323515@2freemail.com 
 
                        
Seeking assignments in Accounts / Financial /BRS / MIS with an organization of high repute.

Accounts 
   


Bank Reconciliation
 

Accounts Payable & 










Receivable
MIS Development Reports


Audits


             Operations

· A result oriented professional with 8 years of experience in Accounts, AP & AR & C&F Flow, and MIS Report.
· A strategic planner with expertise in analyzing existing systems & procedures, preparing financial accounting plans, maintaining internal audit and facilitate effective decision-making. 

· Cross functional experience in financial accounting, inventory management, receivables & payable management, sales administration and preparing various reports 

· A keen analyst with exceptional relationship management & negotiation skills, with proven abilities in liaising with Banks, Financial Institutions and various regulatory authorities.

EDUCATION

1 Master of Commerce: Specialization with Finance and Operations in Distance Education of University of Madras. 
2 Bachelor of Commerce: University of Madras, Chennai in the academic year 2002-05.
Career Summary
	Organization
	Designation
	Period

	Pemco Inspection Company,Qatar
	Senior Accountant
	Dec 14 to Aug 16

	Petro Energy LLC, Dubai
	Accounts & Finance Executive 
	 Oct 12 to Aug 13

	Gulf Movers LLC, Dubai
	Accounts Executive 
	 June 09 to Sep 12

	Gulf Movers LLC, Dubai
	Accounts Assistant 
	June 07 to May 09

	S.E.Prabakar & Co (Chartered Accountant) Chennai 
	Auditor Assistant 
	Dec 05 to May 07


EXPERIENCE SUMMARY- (PEMCO INSPECTION COMPANY-DOHA-  QATAR)

Senior Accountant, 2014 –  Aug 2016
Responsibilities:                                                                                                                                                                                                                                                                                                                            

· Handled the complete accounting cycle, including opening, posting entries and closing of accounts and preparation of various accounting reports.

· Reviewed and handled preparation of P&L account 

· MIS Reports to management Cash & Fund flow and future processing.

· Liaised with bankers, regarding financial transactions.

· Managed accounts payable, accounts receivable.
· Reported on variances in quarterly costing reports
· Performed Bank reconciliation and Inter-branch reconciliation statements.
· Coordinated monthly payroll functions for 80+ employees(under WPS)
· Finalisation of Accounts up to level of auditing.
EXPERIENCE SUMMARY- (PETRO ENERGY LLC-DUBAI  U.A.E)
Accounts & Finance Executive, 2009 - Aug 2013
Responsibilities:                                                                                                                                                                                                                                                                                                                            

· Handled the complete accounting cycle, including opening, posting entries and closing of accounts and preparation of various accounting reports.

· Managed vendor accounts, generating weekly on demand cheques. 

· Reviewed and handled preparation of P&L account 

· MIS Reports to management Cash & Fund flow and future processing.

· Liaised with bankers, regarding financial transactions.

· Managed accounts payable, accounts receivable.
· Reported on variances in quarterly costing reports
· Performed Bank reconciliation and Inter-branch reconciliation statements.
· Confirmed inter-company balances and Expenses Claim (Debit Note) sheet sent to our Branch office.
· Monthly Sales Report to the Management
Associate – Finance & Accounts, 2008-2010(GULF MOVERS LLC –DUBAI-U.A.E) 
Responsibilities:    

· Performed account reconciliations and general ledger entries.
· Performed accounts payable functions.

· Created budgets and forecasts for the Event.
· Prepared company accounts and tax returns for audit.
· Coordinated monthly payroll functions for 50+ employees(under WPS)
· Managed accounts payable, accounts receivable.
· Co-ordination with the Auditors. 
· Keep track of petty cash accounts. 
Associate – Accounts, 2007-08 (GULF MOVERS LLC –DUBAI-U.A.E)
Responsibilities:    

· Regularly performed journal entries. 

· Filling accounts payables, account receivables, Invoice and other Documents.

· Maintain important customer details.

· Bank depositor.

· Maintained Finance & Accounts and HR files.
Administrative Assistant, 2006-2007 (S.E.PRABAKAR& CO- CHENNAI-INDIA) 
Responsibilities:    

· Performed general office duties and administrative tasks.

· Checking inventory records daily basic.

· Provided telephone support.

· To make travel and stay arrangements and to process travel expense reports.

· To receive calls, note messages and then forward it to the appropriate person

Course DETAILS 

· Accounting package Tally ERP 7.2 & 9.0
· Microsoft Dynamics Software for Finance & Payroll 
PERSONAL INFORMATION
Date of Birth

:  16 Apr 1985
Gender

:  Male
Marital Status            : Married
Languages Known
:  English, Tamil & Hindi
