
	CURRICULUM VITAE


Arokya 
Arokya.324546@2freemail.com 
	Objective


To work in a growth-oriented, technology-based setting demanding strong organizational and interpersonal skills, as a medical transcriptionist that expands my knowledge and provides me the opportunity to utilize my skills & abilities to its fullest potential.
	Educational Qualification


	EXAMINATION / DEGREE
	YEAR OF PASS

	Bachelor of Law (LL.B.)

J.S.S  Law College, Mysore
	1997  -  1999 

	Bachelor of Acedemic Law (B.A.L.) J.S.S  Law College, Mysore
	1994  -  1997 

	PUC (Pre-University College)

St. Philomena’s College, Mysore
	1992  -  1994

	X (Secondary School of Education)

Institute of Education, Mysore
	1991 -  1992


ADDITIONAL QUALIFICATION: 

Trained as Legal/medical transcriptionist at Comat Infotechnologies which was acquired by Software Paradigms Infotech Pvt. Ltd.
	JOB RESPONSIBILITIES


· Lawyer :
1.   Worked as assistant to Senior Criminal Advocate and Public Prosecutor.
2.    Preparing drafts.

3.    Representation in Court hall.
4.    Coordination with clients.

5.    Practiced as Independent Criminal Advocate.

6.    Total number of years practiced as an advocate, 7 years.

· Medical transcriptionist:

1. Medical transcriptionist with experience for 9 plus years with excellent speed and accuracy at transcribing and editing complex and detailed transcriptions verbally dictated by the doctors, including operative reports, discharge summaries, patient history and examinations, physician letters and notes, and rehabilitation reports.
2. Worked with excellent written, grammatical and verbal skills.
3. Good listening skills and good ability to understand diverse accents and dialects and varying dictation styles.
4. Proficient with word processing software, including Escription, and basic computer operations.
5. Ensure strict confidentiality of patient-related details.
6. Received Zealot award for 5 years of dedicated service from Software Paradigms Infotech Pvt. Ltd.
7. Have always reached the target set by the organization in terms of productivity consistently.
	Professional Experience


	Establishment
	Period
	Position Held

	Modal Global Service Pvt, Ltd, Coimbatore
	Feb 2016 to Nov 2016
	Healthcare Documentation Editor

	MModal Global Services Pvt Ltd, Mysore
	Mar 2014 to Oct 2015 
	Healthcare Documentation Editor

	Software Paradigms Infotech Pvt. Ltd.
	July 2007  to Feb 2014
	Medical Transcriptionist-L2

	Comat Technologies [P] Ltd
	Jan 2007  to  July 2007
	Medical Transcriptionist

	Practiced at Mysore Law Court
	1999 to 2006
	Advocate (criminal law)


	Personal Details


· Name


:  Arokya
· Date of Birth      
:  15.02.1974

· Marital Status

:  Unmarried

· Nationality 

:  Indian

· Sex


:  Female

· Languages known
:  English, Malayalam, Hindi, Kannada

· Hobbies


:  Listening to music, reading novels

	STRENGTHS


· Diplomatic & Practical approach towards the problem
· Punctuality & Time Management
· Desire for learning & grasping power
· Target oriented & Positive attitude
        I, hereby declare that the information provided above is true to the best of my knowledge.
