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Application for the post of  STORE KEEPER

CAREER OBJECTIVE :
Seeking  a challenging, competitive and professional environment to enrich my knowledge and contributing to organizational goals to the best of my ability.

SKILL SET :

· Good communication and interpersonal skills.
· Accurate, superior written/oral communication and documentation skills.

· Good knowledge of occupational hazards.

· Problem solving skills and to learn new technologies.
· Ability to do hard work, Willingness to learn.
· Familiar with Prologic software and ERP 

EMPLOYMENT HISTORY:
          Organization :   IVORY GRAND HOTEL APT, DUBAI 

Duration        :   11 June  2013 to till now

          Position          : Store Incharge
          Organization  :  BIOCON INDIA LTD BANGALORE

Duration        :   15 June 2005 to 25 August 2006


Position         :    Trainee Junior Executive

           Responsibilities:
· Maintained store facilities to ensure smooth functioning – Made arrangements and placed orders for new stock and supplies whenever necessary.
· Preparation of  GRV manually and systematicly.

· Responsible for upkeep of various appropriate records of materials received.

· Received deliveries of new equipment and ensured that all the supplies were in proper order – Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.
· Well prepared /equipped for busy or festive seasons.
· Issued supplies as per the demand  and maintained records of payments.

· Maintained the budget of all the expenditures incurred and presented same to store managers.

· Reported to store manager on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

· Monitored the functioning of store equipment and reported problems and failures to the supervisor.
· Preparing weekly consumption report.
· Arranging the items/goods in respected shelfs.
· Co-ordinating with Purchase Department and Main Store for shortage items.
· Always following FIFO & LIFO policy.
· Checking of  Expiry dates of  product and taking appropriate action.
· Maintaining record for received items and consumed items.
· Following Safety First rules & Carefully handling Dangerous Chemicals.
EDUCATIONAL QUALIFICATION :
· Passed Diploma in Chemical Engg  by 65.91% from Karnataka Polytechnic, Mangalore, Karnataka.
· Passed SSLC by 83.20% from Shreenikethana High School, Matpady, Udupi, Karnataka.
DECLARATION
I here by declare that the details given above are correct to the best of my knowledge and I bear the total responsibility of the above given details.

