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MUZAMMIL
MUZAMMIL.328410@2freemail.com 

     
CAREER OBJECTIVE
A finance professional seeking a new challenge to add value to a new employer and to utilize my skills to provide high quality professional services in the areas of accounts, finance, operations and internal control with an ever learning and dynamic aptitude serving for self-actualization and prestige
ACADEMIC QUALIFICATIONS  

	Qualification

M.B.A Banking & Finance
	Year of passing

2016
	           Institute

Al_  khair University,  Pakistan

	Graduation         
In (Economics)
	2013
	Al_  khair University,  Pakistan

	
	
	

	Intermediate 
	2008
	Gujranwala Board, Punjab Pakistan

	Matriculation 
	2005
	Gujranwala Board, Punjab Pakistan


Skills
	· Preparation of standalone & consolidated financial statements.
· Financial management.
· Investment appraisals.
· Planning and forecasting.
· Management /Administration.
· Leadership.
·  Basic understanding of accounting and
 financial management principles.

	· Internal controls.
· Problem solving & change management.
· Spreadsheets and databases.
· Reporting Skills.
· Attention to Detail, Deadline-Oriented.
· Confidentiality.
· Time Management.
· Data Entry Management



PROFESSIONAL PROFILE
Accounts Department SCITRA( AL Batha Group)                    
   

February 2014 upto date

Job Title:  Accountant 

Roles and responsibilities

· Assist the Controller with the day-to - day, monthly and year-end operations of the Accounting/ Finance Department including grant management and budget review and analysis. 

· Maintain  the  fixed asset and associated depreciation schedules on the SAP software; provide monthly detail to the senior accountant for general/journal entries; insure proper recording of new purchases and disposals.  

· Maintain purchases order and processing system.

· Process accounts payable paperwork at completing  of the check run.

· Prepare mailings and priority shipments for the finance and accounting department.

· Assist senior accountant with payroll system and payroll related items.

· Perform such other accounting, financial, or administrative tasks as may be required from time to time – quite often on short notice –by the CFO or senior accountant.
· Invoice verification and posting in SAP

· Advance posting regarding E-dirham and Master card

· Posting of Credit note and debit note

· Posting of Stock adjustment

· Posting of Bank advices

· Posting of Salik charges that needs to be debited from employees account later.

· Preparing accounts statement on monthly basis.
· Preparing general ledger account.

· maintain up-to-date billing system.
· maintain up-to-date billing system.
· follow up on, collect and allocate payments.
· carry out billing, collection and reporting activities according to specific deadlines.
· monitor customer account details for non-payments, delayed payments and other irregularities.
HC liquid SCITRA (AL Batha)

  


              From August 2009 to January 2014
Job title: Material controller 

Roles and responsibilities

· Release the process order print given to store department

· Receive the materials from store physically and entering into the system

· Receive the materials and ensure that these are cleared from the QA department
· Manage the materials and follow the FIFO method for issuing materials to the plant
· Confirmation of the finished good in system as per process order recipe
· Prepare MRN for the materials returned and keep these materials in the store with green stickers
· GMP follow up for all materials
· Good housekeeping
QA department - HC liquid SCITRA


             From July 2006-July-2009
Job title: AQL Inspector 

Roles and responsibilities

· Responsible for ensuring that the required GMP instruction is followed by the production units in case of finished products

· Acceptance/rejection of finished goods

· Stoppage of line in case of non-conformance of finished goods with the quality standards, in the absence of the senior QA officer and QA manager

· Responsible for ensuring that the necessary checks are done for the finished goods attend of the line

· Responsible in ensuring that only finished goods that conform to standard specification are released

· Keeping the working area clean by implementing the applicable clean and hygiene procedures

· Providing the required AQL inspection check list SQO on a monthly basis

· Conducting the finished goods checks s per the AQL checklist attached to the BPD necessary to comply with the finished goods standard AQL norms.

· Intimate the production supervisor & SQO in case of discrepancies.

IT PROFICIENCY

· Proficient in all components of the Microsoft Office, particularly MS Excel and MS Word

· Well aware about working on SAP regarding accounts work.
· Tally ERP 9  Well aware 
PERSONAL INFORMATION

	Nationality
	Pakistani

	Date of Birth
	8 February 1987

	Marital Status
	Single

	Languages
	English, Urdu and Punjabi

	Interests
	Reading books and journals, traveling, watching documentaries 


REFERENCES

· References Mr. Saji Pilllai From Emirates National Bank Of Dubai 
