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CAREER OBJECTIVES:
To competently apply for the available position in your good office and eventually establish a strong and stable career and be a part of a successful organization such as yours and to apply my skills from my previous work experiences and use it for the goal of the company.
STRENGTHS & ABILITIES:
· Bachelor of Science in Commerce (Major in Management)

· Able to work efficiently and effectively under pressure with less supervision.

· Excellent planning and organizational ability

· Fluent in oral and written communication in English.

· Excellent customer service skills

· Proactive nature with a positive attitude.

· Adaptability to any work atmosphere and confidence to work with any nationalities.

· Proficient in MS office application such as Word, Excel, PowerPoint, Data Entry & Internet.
· Teamwork, Coordination, Time Management, Reporting Skills, Inventory Control, Documentation Skills and Dependability.
WORK EXPERIENCED:

Wadi Online Shopping UAE I Wadi.com - (March 25, 2017– Up to present) 

Dubai, United Arab Emirates
POSITION: Warehouse Assistant
JOB DESCRIPTION
· Receiving and checking the physical condition of the goods against the delivery note from the suppliers.

· Report any discrepancies to the procurement team before inbounding.

· Process the warehouse stock products into the ERP system (Inbounding, labeling and put-away)

· Doing the quality control process(QC) for the shipment (pack, wrap, volumetric and label)

· Manually process the returned shipment via DHL system to generate new air waybill. 

· Preparing all the shipments after bagged ready for collection of couriers.

· Keep a clean and safe working environment and optimize space utilization

· Perform inventory controls and keep quality standards high for audits

· Communicate and cooperate with supervisors, team leader and co-workers.

· Follow quality service standards and comply with procedures, rules and regulations.

INTERNATIONAL INSPECTION SERVICES Co. Ltd. (INTERTEK INSPEC)
(JUNE 2014 - NOVEMBER 2016) 
EIC-SAJAA, Sharjah, United Arab Emirates
POSITION: STOREKEEPER (Material Control)
JOB DESCRIPTION
· Processing of inventory, bin card process, running balance in quantity, receiving delivery, serving items, Goods Receive Note (GRN) process.

· MR Process, Item Issuance and Delivery Acceptance.

· Preparing of PO (purchase order) on IFIT systems, updating the stocks movement and proper dealing with GFS Support Group.

· Attending technician’s grievances and keeping Tidiness and orderliness.
· Sending monthly report status of items/equipment to Operations manager and Team leader.

· Monitoring status and condition of all the equipment such as UT machine, Permanent magnet, Survey meter, AC yoke and other equipment for calibration process.

· Developing and maintaining constructive and cooperative working relationships with colleagues, technicians, supplier and the management.

MOBO GENERAL TRADING LLC. - (November 2013 to March 2014)
Business Bay, Dubai, United Arab Emirates
POSITION: SALES REPRESENTATIVE / CASHIER
JOB DESCRIPTION (same as my Jumbo Electronics jobs description)
JUMBO ELECTRONICS Co. Ltd. - (March 2005 – May 2013)
Al Ain Branch, United Arab Emirates
POSITION: SALES REPRESENTATIVE / CASHIER / VISUAL MERCHANDISER
JOB DESCRIPTION
· Responsible for all functions of the retail store such as Sales, Customer Service, Inventory, and Technical trouble shooting.

· Maintaining internal visual merchandising and in-store displays and ensuring store appearance met company standards at all times.

· Maintaining proper inventory controls facilitated inventory transactions and maintained compliance with store standards.

· Selling company’s product (LCD/LED TV, Camera, Laptop, Mobile phones, Tablets, Printers, and Accessories etc.) to our current and potential customers.
· Maintaining solid product knowledge and all other aspects of customer service.

· Provide proper suggestion/advice to our customers.

· Maintaining good communication with team members.

· Successfully achieving the store sales target.

· Providing customers with an enjoyable shopping experience.
· Being alert at all times to avoid stock loss or theft incidents within the store.

· Ensuring that all customers are thanked upon leaving and encourages them to return to the store.
SAN MIGUEL INCORPORATED / B- MEG - (February 2003 - December 2004)
Bacolod City, Negros Occidental, Philippines

Position: STOREKEEPER / CASHIER
JOB DESCRIPTION
· Maintaining stocks inventory on daily basis.

· Checking the in and out goods at the warehouse and coordinating deliveries
· Handling cash for walk-in customer

ROBINSONS PLACE & DEPARTMENT STORE - (June 2002 - January 2003)
Bacolod City, Negros Occidental, Philippines
Position: COUNTER SALES / MERCHANDISER
JOB DESCRIPTION
· Attending and assisting customers in locating.
· Arranging and refilling the stocks on display.

· Doing stocks inventory at the end of the month.

· Assisting ringing up sales at registers and/or bagging merchandise.

· Any other tasks as assigned from time to time by any supervisor.

PHILIPPINE PORT AUTHORITY - (November 2001 - March 2002)
Bacolod City, Negros Occidental, Philippines

Position: PORT HANDLER / BOOKEEPER
JOB DESCRIPTION
· Maintaining daily records of incoming and outgoing ship.

· Recording the expected time of arrival and expected time of departure.

· Recording all the items loaded on each ship.

· Recording port handler and charges.

· Handling stevedoring on immediate arrival of ship on any berth.
SEMINARS AND TRAININGS ATTENDED:
· Customers Service Training

· Product knowledge Training

· Visual Merchandising Training
  Educational Attainment:
  Bachelor of Science in Commerce (Major in Management)

  University of Negros Occidental - Recoletos
  Bacolod City, Philippines
 Qualification Certificate is attested by UAE Embassy, Manila Philippines
Personal Data:
Nationality
:         Filipino 

Date of Birth
:         19 November 1979 

Language
:         Tagalog / English / Basic Arabic 
Visa Status
:         Employment Visa (Transferable)
