Nafisa.329299@2freemail.com  
	Objective:


To advance professionally, gain eminence by seeking new challenges, higher responsibilities and be an instrument in the growth of my work.

	Professional Experience:


1) CALLIDUS CORPORATE AND MARITIME CONSULTING (CCMC) (DUBAI – UAE) :
Joined Callidus Corporate and Maritime Consulting as a Lead Associate (Legal & Admin) in 2012 and left in 2014.
Job Description;
· Assisted Senior/External Legal Counsel on the high Priority shipping and other matters.

· Drafting of Retainer Letters, Legal Agreements and vetting of all other documents.
· Present the dispute resolution options that are available to effectively address the clients concern or problem.
· Provided support on Project related to the 1st seminar cum Inauguration of the CCMC.

2) ADVOCATE BAFNA (INDIA):  

 Joined Advocate Bafna & Associates as a Legal Secretary in 2007 and left office in 2011 

Job Description;
· Provided the entire production of documents, legal motions, client forms and up-to-date briefs with typing, formatting and their generating. 
· Execution of Legal Appraisals after fulfillment of all Legal Requirements.

· Verification of property and documents from concern Authorities.

· Drafting Various Legal Agreements.

· Execution of Mortgage Agreements/Documents.
· Provide required maintenance to case records. 
· Offer required appointments planning along with migration case discussions
· Litigation
· Correspondence with External Lawyers.
· To Issue legal notices to defaulted Consumers.
· Correspondence with defaulted Clients for amicable settlement in both secured and unsecured cases.
· Negotiation with Clients for out of court settlements.

· Filing of Criminal Complaints as well as Civil Suits.
	Educational Qualification:


· Bachelors in Law (LLB - 2007) Adv. Datta Patil College of Law, Mumbai University.
· Master In Law (LLM – 2011) Bhartiy Vidya Peeth, Pune University.
	Professional Background:


· Worked in the Lower Courts, District Courts, Bombay High Court, Consumer Forum, as well as Revenue Court (Collector).

· Worked as a junior Advocate on the panel of Bank of Baroda as a legal advisor.

· Worked as a junior Advocate with the various matters relating to the M.S.R.T.C. (Maharashtra State Road Transport Corporation) in over Raigad District.

· Worked for multiple agreements relating Land Project under SEZ (Special Economic Zone) as a Junior Advocate.
	Achievements:


· Worked and helped attorneys execute litigation strategies that systematically produced best results for clients. 

· Received numerous individual commendations, and bonuses in previous jobs. 

· Helped in research, that led to successful argument of cases.

· Participated at National Level Moot Court Competition during Academic Curriculum.
	Skills Overview:


· Research on Legal Issues

· Negotiation
· Performance and result oriented 

· Interpersonal Communication 
· Decision Making 
· Strategic Planning

· Computer Operations

	Personal Information:


· Date of Birth
: 05th Nov, 1985

· Nationality

: Indian

· Visa 


: Residence

· Marital Status
: Married

· Languages 

: English, Hindi & Marathi

· Driving License
: Indian
	References:- will provide on request.



I, Nafisa hereby declare that the information furnished in the curriculum vitae is true and reliable to the best of my knowledge.
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