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Kashif
Email: kashif.329717@2freemail.com 
OBJECTIVE
A Professional imbued with latest knowledge in Finance and Business World, and to work with a challenging & promising financial institution offering responsibility seeking dynamism and providing opportunities for learning, growth and career development.
WORK EXPERIENCE
Accountant(Branch Supervisor)
Al Raha Real State Co.W.l.l
Bahrain(July, 2015 to Dec,2016)

Job objectives/Responsibilities:

· Prepare journal entries and reconciliations for monthly general ledger close.
· Assist in the preparation and distribution of financial statements.
· Maintaining Bank Position on daily & Monthly basis.
· Assist with Banking activities like setting up new accounts, adding new signatures, bank reconciling items, banking fees, positive pay exceptions.
· Assists in preparation of monthly management report and accompanying schedules, worksheets and narratives, including “Budget vs. Actual” variance reports. Assist in 
·  Prepares payments by verifying documentation, and requesting disbursement.
Accountant(Payable Supervisor)
Zayani Motors (Alzayani Investment Group)
Bahrain (Oct, 2013 to Jun, 2015)
Job objectives/Responsibilities:

· Handling all the creditors accounts of the company (local & international) 
· Posting all the entries in banks and reconciling them with our bank ledgers on monthly
· Posting of entries in Nominal ledger and reconciling purchase ledger and sales ledger with suppliers and receivables SOAS.Using Kerrige Software.

· Cooperate with external auditor for annualy audit.
Account Assistant 
Toscana Italian pizzeria London (August 2010 to December 2012)
Job objectives/Responsibilities:
· Account management on daily basis

· Arranged the meetings with the owner regarding financial problem of business & discuss other valuable issues.
Audit Trainer
Omer Adil & Co Chartered Accountants, (March 2009 to March 2010)
Job objectives/Responsibilities:

· Conducting audit of the financial statement and preparation of audit reports.

· Developing audit programs and finalization of audits as per relevant accounting standards.

· Reviewing the work performed and provided guidance to other staff members.

· Establishing satisfactory working relationship with all levels of client.
Area of exposure in audit includes: -
Service Industries: 
Non-Governmental Organizations: -

Government Organizations: -
COMPUTER SKILLS
· Excellent knowledge of computer software, hardware & accounting software, Peachtree, Sedge, QuickBooks, Tally and all well known.
· Proficient in MS Office applications and Ms. Excel.
ACADEMIC QUAILIFICATION

MBA (Finance)-2012

University of Wales (LONDON), UK
B.A(Bachelors in Arts)-2007
Punjab University, Pakistan

PROFESSIONAL QUALIFICATION
PGD(Post Graduate Diploma in Business and Management)-2011

Kensington College of Business (LONDON), UK

ACCA(Association of Chartered Certified Accountants) 

London School of Business & Finance (LSBF) LONDON

Part 111: -
CAT(Certified Accounting Technician)-2007

SKANS School of Accountancy, Islamabad, Pakistan
SAGE (Certification in Accounting software)-2011

London School of Business & Finance (LSBF) LONDON
QUALITIES
· Strong leadership, great sense of initiative and drive.
· Demonstrated initiative to identify and implement process improvements.

· Excellent interpersonal and communication skills
· Analytical, attention to detail, team & leadership skills with skills to resolve issues.
PERSONAL INFORMATIONS
Date of Birth: 02 Sep, 1987
Nationality: Pakistani
Marital status:  Married
Languages: Fluent in English, Urdu & Hindi
REFRENCES


To be furnished on request
Kashif 
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