RESUME

From,                                                                                                   [image: image1.jpg]



 Murugavel
Murugavel.330735@2freemail.com 
To,
The Managing Director,
Dear Sir,

Sub: Application for the post of Finance Controller - Reg.

Being given to understand from the reliable sources that there are vacancies for the above post in your esteemed organization and I would like to submit my application for your kind perusal. 

The enclosed resume will give to correct picture of my educational qualification and other required details. I am sure that my qualification and experience will be suitable for your requirement and if you could give me a chance, I will do my best in all aspects.   I have More than 25 years working experience in Finance, Accounts & Office Administration in well-established Concerns of National & International.


At presently working in Tiporgrafia Papeleria Central Ltd, TPC Group, 

Mozambique, Africa as Finance Controller.

Expecting for your favorable reply.

Thanking you,






        CURRICULAM VITAE

OBJECTIVE:


Wishing to take job responsibilities where my knowledge and intelligence can be best utilized to the maximum benefit of your Company. To excel in the task assigned with zeal, vigour, to be prompt, and a team member. 
PERSONAL PROFILE:
DOB




: 09.12.1971
Sex




: Male

Marital Status



: Married

Nationality 



: Indian

Religion



: Hindu
Known Language to speak

: Tamil, English, Telugu & Portuguese 
Known Language to Read & Write
: Tamil & English.

Educational Qualification

: B.Com., 
Technical Qualification

: A.P.G.D.C.A.


     
COMPUTER PROFICIENCY:

Operating System

: Windows -98, Windows-XP, Ms.Word,
   MS.Excel, Ms.Powerpoint,Tally, 
   Visual Basic, etc.
    WORKING PROFICIENCY:
· Employees Payroll preparation.
· Employees PF, Bonus, Gratuity, etc. 

· Staff Salary preparation and all related works.

· Cash / Voucher & Book Maintenance. 
· Bank Reconciliation Statement preparation. 
· Store and Stock Maintenance.

· Inventory Control.
· Management Information System Report.

· PF- Monthly and Annual returns, etc.
· Sales Tax & Income Tax Preparation.
· Daily & Monthly manufacturing reports.

· Maintenance of Purchase and Sales Registers.

· Accounts up to Finalization. 
· Preparing Budget and cost control.

· Finance Control

· Manage Office Administration, Field and Factory.

     EXPERIENCE PROFILE: 

· Organisation
: M/s. A.B.T. Industries Ltd, Tata Vehicle Sales.
Designation
: Sales Executive.
Location
: Madurai.T.Nadu, S.India.
Duration
: (From April, 1992 to March, 1993)
· Organisation
: M/s. N.Mahalingam & Company, Tata Vehicle Sales & 
  Bharath Petroleum Products, dealership.
Designation
: Sales & Accounts.
Location
: Pollachi, Coimbatore, T.Nadu, S.India.
Duration
: (From April, 1993 to March, 1996)
· Organisation
: M/s. The Peria Karamalai Tea & Produce Co. Ltd.
Designation
: Asst. Section Officer. Senior Grade A,
Location
: Valparai, Pollachi, Coimbatore, T.Nadu, S.India.
Duration
: (From April, 1996 to June, 2009)
· Organisation
: M/s. Cha Socone Tea Estates Ltd, 
Designation
:  Manager cum Finance Controller 
          Location            :  Nampula,  Mozambique. S. Africa.
          Duration            :  (From June, 2009 to November, 2013)
· Organization
: M/s. Bombay Burmah Trading Corporation Ltd,

Designation
:  Section Officer, (From March, 2014 to Aug, 2016)

Location            :  Valparai, Pollachi, Coimbatore, T.Nadu, S.India.
· Organization
: M/s. T.P.C Lda Group, Maputo, Mozambique, Africa.

Designation
: Finance Controller from August, 2016    onwards.

DECLARATION:

I hereby declare that the above written particulars are true to the best of my knowledge and, I assure that if your esteemed organizations give me an opportunity to work, I will do my level best to growth of your organization.

Thanking you,

