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Curriculum Vitae
MD. Raziullah 

(Skilled in Library Automation)

MD. RAZIULLAH
RAZIULLAH.332292@2freemail.com 
Summary 
To be a library professional who can guide others and resolve and create new challenges in LIS.

To apply skills and theoretical knowledge in academic settings and to strengthen my practical knowledge and to serve humanity through my profession.
Having Comprehensive knowledge of modern principles and practices of library science, thorough knowledge of modern library organizations, procedures, policies, aims and services, knowledge of the applications of computer technology to library operation, knowledge of planning, design, implementation and use of automated systems in a library environment. Ability to apply technology to enhance public access to electronic resources & ability to foster teamwork among all levels of staff
Also having more than 13 years experience in India worked for various libraries at senior position in library Systems involves responsibility for managing the information technology used in a library and information centers with the abilities of computing technology and IT enables services to library Automation, Digitization, RFID, Manpower supply, Consultancy for Automation of Libraries & Information Centers
Specialties: *Uunderstanding of Information & Documentation systems *Cconcept of library systems and application skills *IT concept and its applications in the Libraries & Information Centers *Management and leadership skills *Customer services skills
Experience
As a Asst. Librarian & Teaching (Guest Faculty) Project Library Automation & Development at Central & Colleges Library, Sido Kanhu Murmu University (SKMU)
Jan. 2016 - Present (1 years 4 months)           

· Leading a team of 21 employees, I am looking after the day to day affairs of the Integral University Library System that collectively supports and executing to the Library Automation & RFID Project. The Central & College Libraries has collection of about 100000 documents comprising of books, theses, dissertations and CDs/DVDs.

The Central Library and colleges library is re-organized and introduced many innovative services and facilities during my as a Asst.Librarianship that made a value addition to it.
Modernization of Library and Latest services and facilities introduced
1. Installation of Koha & Soul Library Management Software.
2. Working as system Manager of Koha LMS and Soul, I have customized and migrated near about 32000 data and 71000 new books created Bibliographical records on MARC21 format Cataloguing using MARC-21 & AACR-II, Classification as per DDC, Subject Heading Assignment as per Library of Congress Subject Heading (LCSH) & RFID tagging to make Central library and all college libraries operational with Koha and Soul 

3. Managing the Cataloguing process and ensuring that all resources are optimally accessible to library users following international standards
4. Teaching information literacy which includes research skills, Online database searching 

5. Providing reference service and individual training sessions for students and helping them to find and evaluate relevant resources in support of learning
6. Maintaining order in the library and monitoring the functionality of library equipments
7. On the spot Library Membership Service from the Central Library as well as College Libraries

8. Issue/Return of Books Service and Membership Facility in the Central Library College Libraries

9. Alert Service for Issue, Return, Overdue etc.

10. OPAC and WEB OPAC integration, etc
11. Teaching & Training for Students, Users, Research Scholars.

Manager (Library) for Library Automation, Digitization & RFID at Government Degree Colleges Jammu&Kashmir and West Bengal for Data Info-Services
Dec. 2012 – Dec.2015 (3 years )  

My jobs involved as supervisor, training of librarians and library staffs in library, library setup, library automation, manpower supply and consultancy for Library automation and retro-conversion projects (i.e. Classification, Cataloguing, Subject Heading, and Data Entry of books and Non-book materials), Digitisation projects, staff management and epedition of consultancy practice. Initially my jobs involved in all technical work in library automation (i.e. Classification as per DDC/UDC, Subject Heading assignment as per LCSH/Sear’s List of Subject Heading and data entry as per MARC 21 in to Koha/Libsys/Soul etc. Barcode, Spine Label generating, printing and pasting for Circulation . Instruct and supervise the Para-professional staffs in fixing the RFID Tags / Magnetic tapes, Spine Labels etc. for circulation and security. Shelving books, making of library membership card. Technical Services colleagues and Collection development team
Library Technical Manager for Library Automation, Digitization & RFID for the Library Development at National Library of India & Jawaharlal Nehru University (JNU) New Delhi for Datasoft Computer Services Pvt.Ltd
Oct. 2003 – Nov.2012 (9 years 1 months)       
Responsibilities include library administration, library automation, RCCC of library documents, acquisition of library documents, indexing and abstracting of library articles, digitization of library documents using OCR technology, OPAC and WEB OPAC integration, etc. For near about 1750000 Records

Training of librarians in library automation, especially in open source library automation package KOHA. Setting up a central database with KOHA. Suppport libraries in library automation and feeding bibliographic data in central KOHA database. Collation of already existing databases from different libraries and uploading on the central database. Integrating with existing database of INFLIBNET, DELNET to constitute a union resource base. Development of Indic script based interfaces and processing/retrieval interfaces
Skills involved:
1. Strong IT skills and familiarity with the use of databases and the internet - Automation of library activities
2. Cataloguing using MARC-21 & AACR-II 
3. Classification followed according to DDC & UDC

4. Subject Heading Assignment as per Library of Congress Subject Heading (LCSH), Thesaurus
5. Creation of Bibliography & Metadata as per MARC21/UNIMARC/CCF and Dublin Core 
6. Conversion UNIMARC/CCF records into MARC21
7. Catalogue Cards Conversion into AACR-II & MARC21
8. Records Migration into VTLS/Koha/Soul/Libsys  
9. Fully automated library functionalities (Gate entry, circulation of documents, etc...) - team working and management skills
10. Assessment of resources and library users' needs 
11. Presentation and verbal communication skills

12. Subject-specific knowledge or expertise in a particular function, for example ICT resources or resource ordering
13. Conducted several Training  programs of Library software, MARC21, AACR-II & OPAC for library staffs, Users, Teachers & Research Scholars 

14. Barcode, Spine Label generating, printing and pasting. Making of library membership card for circulation
15. Instruct and supervise the Para-professional staffs in fixing the RFID Tags / Magnetic tapes, Spine Labels etc. for Circulation and Security

16. Using Library Software Libsys & VTLS

17. Digitization of Theses & Dissertations with Metadata on Dublin Core 
18. Worked as a System Administrator for Koha/VTLS/Soul, maintenance and updating of library databases. Provided user orientation, reference / referral services. Compilation of subject bibliographies, registration of members and printing of member’s card was also included in my work profile. In addition to these supervised the circulation counter and the subordinate staffs
19. Technical Services colleagues and Collection development team
20. Ability to apply technology to enhance public access to electronic resources
21. Ability to foster teamwork among all levels of staff
Project Library Manager for Library Automation at Khuda Bakhsh Oriental Public Library (KBOPL) and CRL, Patna & Kolkata for WebOPAC Pvt.Ltd
Apr. 2001 – Sept.2002 (1 years 5 months)  

Worked as Library Technician in the Khuda Bakhsh Oriental Public Library Retro-conversion Project for Urdu, Persian, Arabic, Hindi, Sanskrit & English books near about 221000 records.

Profile : The Khuda Bakhsh Oriental Public Library (KBOPL), India, is the richest Manuscripts collections & largest library in the country. It is an institution of National importance under the 'Department of Culture, Ministry of Tourism & Culture, Government of India'.
Responsibilities Held : all cataloging duties, educate staff on appropriate cataloging procedures and policies, maintain all updated versions of appropriate manuals and monitoring other staff cataloging/processing, participate in Database Committee and Authorities Task Force using MARC-21 & AACR-II, Classification of Books using DDC. Data entry of these documents in LibSys Software. Assigning subject headings through LCSH, Searching retrieving and editing bibliographic data, extracted from the Library of Congress (USA) database through the Z39.50 interface of NGTLMS.net. Leading and supervising a team in technical processing of books. Now the library became remarkable one in Bihar State.
*INDIAN NATIONAL BIBLIOGRAPHY (years 1958-2002) 510000 manual records conversion into ACR2 & MARC21 in Libsys of Central Reference Library (CRL) at Kolkata 
Librarian at St. Martin School, New Delhi

Nov. 1999 – Nov.2001 (2 years) 
Setup a Library at St. Martine School with proper, cataloguing classification, indexing, filing with the use of computer & Prepared Catalogue Hand Book for the teacher’s in the School Library 
Assistant Librarian at APEJ Engineering College, Sohona, Haryana
 Apr.1998 - Oct. 1999 (1 years 6 months)
Library Automation, Computer and its Application to libraries, Classification, Subject indexing, subject Cataloguing and other Subject Approaches to Information.

Semi Professional Assistant at Aligarh Muslim University Maulana Azad Library (Central Library), Aligarh
May 1996 - Sept. 1997 (1 years 4 months)
Performed Cataloguing, Classification, Circulation Counter, Maintaining Accession Register and in Reference section to guide the user & Teachers.      
Past Responsibilities
Teaching & Training Programs :
1. Two years part time Teaching

2. Conducted Teaching and Training program Koha, VTLS, Soul, Libsys & TLMS of Library Software and UNIMARC, MARC 21 and UNICODE, RFID for the benefits their library staffs, library users and library science students in several institutions e.g. RRFL, CRL, MI, National Library at Kolkata, Khuda Bakhsh Oriental Public Library, NIT at Patna, JNU, CSL, UNESCO & UNIC at New Delhi and Government Degree Colleges of Jammu&Kashmir and West Bengal etc. 

Professional and Academic Qualification
1. Ph.D. in Library & Information Science Reg. from Tilka Majhi Bhagalpur University-India in the year 2012 
2. Master of Library & Information Science (MLIS) from Aligarh Muslim University-India with 1st Division in the year 1995 
3. Bachelor of Library & Information Science(BLIS) from Aligarh Muslim University-India with 2nd Division in the year 1994 
4. Certificate of Computer Application to Library & Information Activities from Indian National Scientific Documentation Centre, (insdoc), New Delhi in the year 1998
5. Project report on the “Information System & Networking” 
6. One year Diploma in Computer Application & Office Management
Technosoft Computer Education, New Delhi in the year 1997
Languages
English

Urdu

Hindi

Arabic
Skills & Expertise
Cataloging 
 Library Management 
Library automation 
Electronic Resources
Library
Library Science 
Collection Development 
Digital Libraries
Management Librarians
Library 2.0
Libraries Information
Instruction MARC21
MARC 21
Metadata
Integrated Library Systems
 Information Retrieval 
Digitization 
Library Reference
Circulation
Dublin Core 
Technical Services 
Mergers 
Classification 

Digital Preservation 

Acquisition Librarian
Library Services
Bibliographic Instruction

Libraries
Teaching

Training

Customer Service
Library Instruction
Microsoft Word
Database

Curriculum Development
dSPACE
Koha

VTLS

RCCC Projects
DDC

UDC

AACR-II

Barcode Generation

RFID Tag

Information Management
Knowledge Management
Archives
Research Publications
1. Preservation & Conservation of Manuscript
Conference/Workshop/Seminar Participated
1. Participated in National Seminar on “Role of Libraries in Indian Culture and Management” Title of Paper : Indigenous Manuscripts : Preservation and Conservation Scenario held at University College of Science at Udaipur on 11th Dec. 2014. 

2. Participated in the International Conference on National Library Services (ICONLIS-2004) held at Hotel Taj Bengal at Kolkata on 15 th -16th March 2004. 

3. Workshop on “Library Automation Using Koha” on March 7th and 8th of 2016 organized by Govt. College of Education (GCOE), Jammu-India
Personal Profile
· Date of Birth


: 25th Oct. 1968

· Gender



: Male

· Marital Status


: Married

· Citizenship


: Indian
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