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 Looking for a challenging career, where I can use my skill and grow with the organization.
· 5 years of experience in Accounts & Operation (SAP, Sales Co-ordinate) in Paint, Life insurance Industries and have a good knowledge in Accounts payable, receivable, Strategy Planning, Operation Management.
· Prepare revenue accounts settlement prepare necessary report and submit to manager for approval

· Ensure registration of accounts receivable adjustment prepare periodic reconciliation of general ledger accounts for all receivables heads. 
· Extensive experience in developing plans and handling the regional level distributor. Doing Business to Business work with regional level partners.
· Actively involved Supervise and checking policy document and policy   conversion, terminating.
Finance Operation:
· Monitoring the Accounts payable, receivable, Reconciliation bank statement, make sales and country tax payments, expenses of the units and developing a process to enhance profitability. 
· Overseeing tasks related to salary & payroll management.

Operation Management:

· Monitoring the operations related to policy terminating, maintenance, conversions, customer care.

· Planning effective control on materials and inventory, Support regional controller, sales people, Distributor, dealer for commercial business and technical aspect of the business.
Sales Operation:

· Handling the regional level distributor and collecting leads and policies from the distributor. Handling paint & hardware dealer.
· Handling extra activities contacting meetings, seminars with direct parties and distributing the broachers, quotations.
Shalimar paints .Ltd
Accounts & Operations Executive since July 2015 to December 2016.
· Preparing and analyzing accounting records and financial statement reports, review of transaction documents through TALLY (ERP). Reports like journal entries, fund transfer and cash deposit. Analyze business operations, posting of purchase, sales, payment, and receipt entries. Day to day cash & bank transaction.
· Preparing outstanding list of debtor & making payment follow-up.
· Reviewing invoices and checking the requests of the same so as to avoid any errors. Matching invoices and setting up same for payment. 

· Expertise in account management to include accounts receivable/ payable.
· Co-ordinate with south India depots in needed materials arranging from company factory or depot transfer and follow up the material end to end.
· Indent Quotation preparing, quotation, approvals, Unlocking, Billing & Excise invoice creation in SAP.
· E-way bill preparing. Batch test certificates preparing.
· Support regional controller, sales people, Distributor, dealer for commercial business and technical aspect of the business.
· Co-ordinate with customer – Sending materials, Bills, Account Statement, Sort out the billing & dispatch issue.

· Vendor follow up, Expecting, vendor rating, vendor development etc..

· Key participant in monthly, annual pre-close, quarterly risk reviews and monthly meeting preparation.
· E-Tender Preparing (BHEL – Ranipet, Hyderabad, BPCL, HPCL.)
· Contacting painters meeting, brand promoting through free samples, compliant attend and re solve the complaints, and giving guide to them. 
 Kotak Mahindra Old Mutual Life. Pvt. Ltd. 
 Operation & sales Exe, August 2014 - June 2015.
· Actively involved Sales and Operations work, Handling B2 Alternate Channel.
·  Doing Business to Business work with regional level partners.
·  Supervise and checking policy document and policy conversion, terminating.
Excel Innovative Equipments Pvt. Ltd

Accounts Officer, May 2012 – August 2014

· Prepare profit @ loss statement and monthly closing and cost accounting reports.

· Compile and analyze financial information to prepare entries to account, such as general ledger accounts, and documents business transactions.

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures,
· Prepare cash book, petty cash book, service cash book, and tallying the amount with real budget cash in daily basis.
· PG: Main Project “A STUDY ON FINANCIAL PERFORMANCE OF MADRAS CEMENTS LTD”VIRUTHUNAGAR. 
· PG: Mini Project on “A STUDY ON QUALITY OF WORK LIFE WITH REFERENCE TO ARC RETAREDING COMPANY LTD.TIRUNELVELI.

· UG: A STUDY ON CUSTOMER SATISFACTION OF BAKERY PRODUCT IN TIRUNELVELI.
· Actively participated in various ENTERPERNURSHIP AWARNESS CAMP held by various institutions.

· Act as events Coordinator in various department activities.
· Master of Business Administration- MBA (Finance) Anna university board.

· B.Com from Sadakadullah Appa College, MS university board.
· Knowing basis SAP Application (Sales & Operation (Admin)).
· Tally ERP, MS Office, Windows, Internet application, spss.
· Hard working and provide great job.

· Good Decision maker.
· Experienced in finance and accounting.
Marital status


: Unmarried
Date of birth


: 11/04/1992

Joining period


: Immediately

Gender



: Male

Nationality


: Indian

Hobbies


: Travelling, fishing, agriculture, reading books, 
Language 


: English, Tamil, Hindi.

I assure that the details given above are true to my knowledge. If you given an opportunity, I would perform to the best of my abilities and meet up your expectations.
Place:                         

 Yours Sincerely,

Date:                                                                 
                        (SYED)

         


                                  Email id	: syed.332403@2freemail.com
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