Ghaith
Ghaith.332456@2freemail.com 

	PERSONAL INFORMATION:
	

	Date of Birth
	: March 5th 1988

	Nationality
	:
	Syrian

	Marital status
	:
	single

	Languages known
	:  Arabic (Mother Tongue), English (Advanced).

	Address
	: Dubai, UAE.

	Visa status
	: residence visa


OBJECTIVE:

· Iam seeking employment with a company where I can use my talents and skills to grow and expand the company.

ACADEMIC QUALIFICATIONS:

· Bachelor of Law from Faculty of Law, University of Tanta, Egypt. 2014
· Proficient on all versions of Windows/Microsoft office.
· Internet and Electronic documents management.

CAREER:

· working as a Legal Researcher in Dr. Ibrahim Hassan Almulla Advocate
since July 15th 2015 – yet , Dubai

· Drafting /Reviewing variety of agreements like Real Estate Commercial Agreements, preparing the memoranda, Legal Notices
· Litigation/ drafting petition to be submitted to all kinds of courts
· R&D for legislative process: keeping abreast with the legislative developments & reporting on the new legislative or procedural outcomes
· Able to handle all the procedures in all police stations, public prosecution, RERA, and any other governmental institutions.
· Assisting internally in analysing documents .
· Outcome Assist in carrying out other functions as required
JOB RESPONSIBILITEIS:

1. To conduct legal analysis and research on various legal matters of the client or the organization

2. To provide advice on different legal issues and assist in drafting legal opinions, memoranda and other briefing documents

3. To be actively involved in preparing and drafting of different acts and legal submissions and draft the authoritative legal opinions as well

4. To conduct legal research by utilizing various resources and selecting the relevant material to analyze the legal information

5. To assist in reviewing the legal material and any other relevant documents and to identify the most important issues that need to be sorted out on a priority basis

6. To draw up formalities regarding the settlement of disputes and monitor the implementation of the legal clauses

SKILLS:

· Strong communication and interpersonal skills
· Capacity to prioritise and organize work effectively and with flexibility
· Dynamic, proactive and highly motivated legal professional
· Analytical and problem solving mindset
· Hard working and dedicated employee
· Excellent drafting and legal research skills
· Capacity to work independently or as part of a team
· IT Proficient

LANGUAGES

Arabic: Mother language

English : Good command of spoken and written


TECHNICAL SKILLS:

MS OFFICEPowerPoint – Word, Excel, Outlook.


PERSONALITY TRAITS:

· Adaptability
· Time Management

HOBBIES:

· Coin Collecting
· Reading
