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SARAH 
Email: sarah.332556@2freemail.com

KEY QUALIFICATION
Bachelor of Science in Electrical Engineering

(Registered Electrical Engineer)

July 2005 – February 2010

KEY SKILLS
Electrical/MEP/ELV Installation and Testing Skills: Supervised low voltage and medium voltage switchgears, panel boards, motor control, ATS, Generator set units, Cabling, Busways (Bus duct system), fire alarm system, CCTV system. Experienced in electrical design, estimation. Preparing BoQs and composite shopdrawings. Preventive and corrective maintenance, operation and control of Electrical system, Plumbing system, HVAC system and ELV System (Fire Alarm System, CCTV System).

Computer Skills: Precise reporting, estimates and planning task using Word, Excels, PowerPoint project and other company business software application such as Autocad and CMMS (Maximo system).
Oral and written communication skills: Strong command of English language in all business transaction such as presiding coordination meeting, technical presentation, writing progress report, method statement, risk assessment or job safety analysis.
Organize and planning skills: Formulated detail job plans and procedure with respect to available resources. Identify critical path and implement precautionary measure to avoid possible delay of project.


WORK EXPERIENCES
Employer


:

Country



:
Doha, Qatar

Position Held


:
SITE SUPERVISOR
Period



:
09 December 2014 to 13 December 2016
Duties and Responsibilities
:

· Directly reporting to Cluster Manager. 

· Working and coordinated closely with Safety & Quality Manager, Project Team Manager, Planning Manager, Client, First Grade Sports Club Managers and other key persons in the organization.

· Serve as Support Service Officer (Customer Service Officer), supervise works during event and normal time and coordinates all activities within the assigned building
· Takes note of all event and assists in the necessary setups and identify requirements, coordinate with Client and the end users

· Perform audit and inspection of the building external and internal of any systems defects but not limited such mechanical, architectural, structural, electrical, heating & mechanical ventilation, landscape plants & its irrigation water systems, lightings, structural, etc.

· All defects are to be documented and Work Order to be issued.
· Discuss and inform with Client and End-Users on any Facilities System failure that requires immediate repairs.
· Conducts tool box meeting with Operation team on day to day issues, Proactive & Preventive Maintenance schedules, corrective or repair works, normal & emergency responses and procedures, follow up on outstanding Work Orders and etc.
· Monitoring work progress at building by contractors doing PPM and CM including work validation and certifications.
· Inform end users in advance before to carry out the PPM on site especially concerning any electrical power, air conditioning, water supply, and specialist system etc. which needs shutdown or affect any users operation.
· Observe events, incidents, power outage, fire alarm, PPM work, work order progress are to be documented in daily report and submitted to Management.
· Ensure compliance of all contractors pertaining to work safe procedures, safety, health & environmental matters. To report to Management for any non-compliance. (inclusive of housekeeping)

Employer


:
Provalue Property Services Inc.
Country



:
Quezon City, Philippines
Position Held


:
ELECTRICAL ENGINEER
Period



:
29 March 2014 to December 2014
Project Name


:
Victoria De Morato
Client



:
New San Jose Builders Inc.
Duties and Responsibilities
:

· Directly reporting to Project Manager.

· Manages the design, construction and maintenance of various electrical systems and components in buildings and structures;
· Ensures compliance with relevant building codes and safety regulations.
· Design, tests, installs and maintains equipment or machinery for use in power generation or transmission.

· Uses various equipments and tools to manage the design, construction and maintenance of various electrical systems and components, including power distribution and telecommunications, in buildings and structures.

· Performs the evaluation and inspection of electrical engineering projects to ensure that standards and requirements are met.

· Prepares, maintains and reviews technical documentation, such as drawings and specifications, for electrical engineering projects.

· Perform detailed calculations to compute and establish manufacturing, construction, and installation standards and specifications.
· Liaising closely with other professionals, including structural engineers, builders, architects and surveyors, and in-house project teams.
· Application and maintenance of temporary power supply and permanent power supply of the building construction.
Employer


:
Vital Enterprises WLL

Country



:
Doha, Qatar

Position Held


:
PROCUREMENT ENGINEER
Period



:
14 May 2013 to 31 January 2014
Duties and Responsibilities
:

· Review documents, such as production/work schedules, work orders, or staffing tables, to determine personnel or materials requirements or material priorities. 
· Requisition and maintain inventories of materials or supplies necessary to meet production demands.
· Examine documents, materials, or products and monitor work processes to assess completeness, accuracy, and conformance to standards and specifications.
· Confer with department heads or other personnel to assess progress and discuss needed changes.
· Arrange for delivery, assembly, or distribution of supplies or parts to expedite flow of materials and meet production schedules.
· Record production data, consumption of raw materials, or quality control measures.
· Compile information, such as production rates and progress, materials inventories, materials used, or customer information, so that status reports can be completed.
· Maintain files, such as maintenance records, bills of lading, or cost reports
Employer


:
Megawide Construction Corporation

Country



:
Quezon City, Philippines

Position Held


:
ELECTRICAL ENGINEER
Period



:
07 October 2010 to 27 April 2013

Project Name


:
Grass Residences

Client



:
SMDC Residences
Duties and Responsibilities
:

· Directly reporting to Project Manager

· Provides technical assistance and resolution when electrical or engineering problems are encountered before, during, and after construction. 

· Assembles electrical and electronic systems and prototypes according to engineering data and knowledge of electrical principles, using hand tools and measuring instruments. 

· Direct the installations of electrical control systems and peripherals from power supply to low voltage center up to distribution. 

· Modifies electrical prototypes, parts, assemblies, and systems to correct functional deviations. 

· Conduct equipment testing to evaluate performance of developmental parts, assemblies, or systems under simulated operating conditions, and record results. 

· Collaborates with other project personnel to identify, define, and solve developmental problems pertaining to electrical designs and installations. 

· Prepares commissioning procedures for electrical installations. 

· Prepares project cost and work-time estimates. 

· Draws or modifies diagrams and write engineering specifications to clarify design details and functional criteria of electrical system and design. 

· Conducts regular inspections for quality control and assurance programs, reporting findings and recommendations. 

· Plans, schedules and monitors electrical work of support personnel. 

· Performs method and sequence of operations for developing and testing and electrical equipment. 
· Prepares and submits necessary reports and documents required by the Management. 

· Performs other management mandated functions.

TRAININGS AND SEMINARS ATTENDED


QGEWC Method of Connection

-
06 November 2015

Steam Turbine Power Generation

-
06 November 2015

Kahramaa Procedures & Requirements

On Electrical Installation


-
06 November 2015

Liberasation of the ASEAN MRA on

Engineering Service


-
06 November 2015

Power System Protection for Safety

-
06 November 2015

Emergency First Aid


-
17 August 2015

Electrical Project Cost Estimation

- 
07 November 2009

Personality Development


- 
21 November 2009

Career Development Seminar

- 
21 November 2009

Advanced Project Management

- 
24 November 2009


Career Planning (MITEEAA)

- 
28 November 2009


Relay Coordination


- 
12 December 2009

LICENSES / CERTIFICATES

Civil Service Professional


:
October 2010

Registered Electrical Engineer

:
October 2015


PERSONAL DATA

Single, 27 years of age, 17 March 1989, Roman Catholic, Citizen of the Philippines
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