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  Work Experience  

  Senior Accountant
 MUSCAT, OMAN

           Mar 2013 – Present
  .

( Monitoring sales invoice and payments


( Maintaining statutory payment and records periodically 


( Handle Supplier and Customer base related to purchase/sales 

     ( Managing Accounts Receivable and sending Remainder Notice to the customers for dues


( Monitored individually all Purchase/Sales related bills and vouchers through ERP base      
  Financial Accountant- 5 Years in Bahrain
  AL KHALIDIA HOLDING GROUP WLL, RIFFA, BAHRAIN            Aug 2006 – Dec 2011
  The company is a major foundry industry in BAHRAIN, specialist in Ship Care & Marine Services.

( Supervising the daily maintenance of account as well as preparing/submitting

( Managing eleven divisions involving & uploading payment/Receivable through Bank    
        Guarantee as well as Foreign LC


( Preparing/Managing complete Treasure Operations & Bank Reconciliation within a period

( Handled and Co-ordinate with shipping and Banking document

( Capitalization of Fixed Assets
      ( Monitoring preparation of Financial Statement, maintain of Statutory Books of Accounts &        

        Financial Statement quarterly & annually held audits
     ( Compiling and reviewing Audit Schedules and Statements and Resolving to Auditor queries
   Trainee Accountant

   BIRLA CORPORATION LTD.  KOLKATA, INDIA            Jul 2002 – Mar 2006

( Manual preparation of Journal Vouchers, Payment Vouchers, General Ledger, Cash Book


   and Day Book postings.   

   
( Maintaining Purchase Register, Sales Register, Customer and Supplier Ledger.


( Maintaining Bank Book and Cash Book as per Bank Statements.


( Maintaining computerized accounts ledger in Accounting Packages.


( Reconciliation of accounts, Accurate accounts of Sales and Receipts.


( Finalization of accounts at the end of financial year such as preparation of Purchase and Sales

        Register, Trial Balance, P&L Statement and Balance Sheet.

   Software Skills

· ERP


     - Oracle Finance and Control Module version 8i
· Accounting Packages – Tally 
· Database
      
     - Oracle 8i/9i
   Educational Qualifications
· MBA(Fin) From NIBM, Chennai (Bahrain Campus)

· CA(inter), Articleship Completed from S.MOLLA & CO. under ICAI 
· B.com(H), University of Kolkata, Kolkata, West Bengal Passed in Apr 1998 

· PGDCA, Oracle Certified Studies, CMC LTD.(Kolkata University) Passed in MAR 2002

      Personal Details                                                                                        
   Gender: Male
                                                                                                 

   Age: 32
                                                            
   Nationality: Indian
                                      
   Marital Status: Married                                   
   Religion: Islam      

           


      Oman Light Driving License Holder
I hereby declare all above information true and fair in my best of knowledge.

                                                                                                              Yours faithfully,
Shaikh
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Shaikh
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