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Amrutha 

Amrutha.334840@2freemail.com 

Professional Snapshot

· Expertise in cost accounting methods and technique.

· Proficient in day to day activities of accounts department.
· Experienced in review of unit based auditing within the company.
· Experienced in identifying, analyzing and developing responses to financial risks.
· Skilled in tracking of cost and preparation of daily reports to higher management. 
· Knowledge over accounting standards and cost accounting standards. 
· Expertise in payment procedures through SAP, cheque preparation, cash inflow and outflow reports and updating in accounting software.

Work Experience
· Worked with Page Industries (Jockey) India Pvt. Ltd, Bangalore, India as Junior Accounts Officer April 2015 to March 2016 (1 Year)
Responsibilities:
· Preparing daily reports which include payment invoice received accounted and balance.
· Review of invoices from distributors which will be instructed by the head of department to process.
· Segregation of invoices based on raw materials and non-raw materials
· Processing payment through SAP for onward approval from the superior.

· Visiting various production units to verify the invoices and recording.

· Timely preparation of cheque in compliance with company procedures.
· Worked with Pioneer Motors (Kannur) Private Limited as Accounts Executive  from January 2014 to December 2014 (1 Year)
Responsibilities: 
· Prepare daily reports to check whether balances as per system and closing balances are correct or not  
· Handling daily cash inflows and outflows and updating in the system.
· Dealing purchases, services and Sales as per the instruction given up by superiors and updating in the system and making record for that for the future purposes.
· Review of unit based auditing within the company. 
· Timely preparation of cheque in compliances with company procedures 
Academia

· Completed Bachelor Degree in Commerce (Financial And Cost Accounting) (2014 June Pass Out)  from Indira Gandhi Open University 
· Completed ICAI Intermediate from The Institute Of cost Accountants Of India (2013 June Pass Out) 
· Completed ICAI Foundation from The Institute Of Cost Accountants Of India (Year 2010)
· Completed 12th from Thuchathacharya Vidhyalayam Eda Chova Kannur (Central Board Of Secondary Education General Educational Board, Delhi, India ) 
· Completed 10th from St Teresa’s Anglo Indian Higher Secondary School (General Education Department, Kerala , India)

Training Programs & Seminars attended
· Attended One Week training on “Industry Oriented Training” organized by Trivandrum chapter of The Institute of Cost Accountants of India (ICAI) – 2014. 
· Attended 100 hour training  on “Information Technology” (IT) and awarded the certificate from The Institute Of Cost Accountants Of India - 2011
Mid-career level assignments in Accounting with an organization of high repute (ICAI Intermediate completed)  








