DHANESH 
Email Id: dhanesh.335924@2freemail.com 
                                                      PROFESSIONAL SUMMARY
· MBA in Human Resources.
· HR Professional with 2.8 years of rich work experience in core HR viz. Engagement, Employee Relations, Staffing, Recruiting, Sourcing, Head Hunting, Team Handling, Reporting, Interviewing, and Campus Recruitment.   

                                                     WORK EXPERIENCE                                                                                                                     
Current
Organization: 
 ONTRACK HR SERVICES PVT LTD (Deputed To Aircel Ltd.)                  
      Duration
: October, 2015 to December, 2016 
      Role          : HR Executive 
Achievements:

· Appreciated by head HR for closing the positions before TAT.

· Well done appreciation card for personal file maintenance.
Roles & Responsibilities:

· Managing the complete recruitment life-cycle after identification of manpower requirements. 

· Managing all rounds of interviews for the vacant position.

· Interviewing the Candidates for process.

· Coordinating with relevant dept. for support, hiring after short listing the candidates.

· Screening the resumes, testing the applicants, for all positions.

· Taking care of Joining Formalities of New Employees at all profile. 

· Joining Formalities includes (HR Assessment Sheet, Personal Data, Educational Certificates, and Experience Letters etc.)

· Auditing Certificates and other Documents.

· Banking Formalities and Follow-ups.

· Salary negotiations & Salary fitment
HR Operations/Employee Grievance Handling/MIS & Analytics:
· Handling all HR operations, SAP and work related to joining.

· Preparing and presenting the Weekly/Monthly/Annual Reports pertaining to recruitment.
On boarding:

· Handled orientation for various profiles.

· Taking Induction, Hiring in SAP and ensuring proper on boarding of new joiners.

Employee Engagement:
· Circulating an encouraging and motivational story everyday to all employees.

· Organizing regular skip level & Manager One on One meeting for all functions.

· Building employee connect through new joinee dipstick and HR for you concept.

· Policy through SMS – Sharing policy with employees through small sms, this practice has enabled all employees to reach concern in an easy way for query resolution.

· Festive celebration.

Previous Experience:
Organization:                       TEAM SOURCE CONSULTING SERVICES
   Duration  
:
May, 2014 to September, 2015
            Role                :          HR Recruiter
Roles & Responsibilities:

· Design and implement overall recruiting strategy
· Develop and update job descriptions and job specifications

· Perform job and task analysis to document job requirements and objectives

· Prepare and post jobs to appropriate job board/newspapers/colleges etc

· Source and attract candidates by using databases, social media etc

· Screen candidates resumes and job applications

· Conduct interviews using various reliable personnel selection tools/methods to filter candidates within schedule

· Assess applicants’ relevant knowledge, skills, soft skills, experience and aptitudes

· Onboard new employees in order to become fully integrated

· Monitor and apply hr recruiting best practices

· Provide analytical and well documented reports to the rest of the team

· Act as a point of contact and build influential candidate relationships during the selection process

· Promote company’s reputation as “best place to work”

Academic Profile:
MBA in Human Resource                                                                                (2012-2014)
Shri Nehru Maha Vidiyalaya Institute of Management,
Bharathiar University, Coimbatore, Tamil Nadu

INDIA.

BCOM (C A) Commerce with Computer Applications                                      (2009-2012)

Shri Nehru Maha Vidiyalaya College of Arts & Science,

Bharathiar University, Coimbatore, Tamil Nadu 

INDIA.

Training Profile:
Successfully Attended the Three Days Workshop on 
PERFORMANCE MANAGEMENT SYSTEM offered by TVRLS

Certified in ONLINE TRADING course under Bharathiar University 

DODSAL ENTERPRISES LTD PIZZA HUT BANGLORE

Position: Recruitment

Project: A Study on Recruitment and Selection Process

Computer Skills:

· MS Office (Word ,Excel ,PowerPoint, Outlook)

Extra Circular Activities:
· Editor and a founding member of the university newspaper

· Volunteer for blood donation camps.

Achievements:
· Organized and anchored various events at university and school.

· Second prize in Dance competition at school level.

· Participated in School level athletic competition.

Hobbies:
· Table tennis, listening to music, Photography

Personal Details:
· D.O.B

      :    28 September 1990,

· Nationality 
      :    Indian,
· Marital Status        :    Single,
· Language known    :   English, Hindi, Tamil, Malayalam.

Date:  




                                                                     

Place:  DUBAI                                                                                                                      (DHANESH D)        
