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OBJECTIVE

A position in data entry, informatio n proccessing, stock taking, and any another related industry with focus on database and information flow.

	


EDUCATIONAL EXPIRIENCE
· Diploma in Information Technology and processing obtained from the Malawi polytechnic university in 2oo8.
Exam body         : City and Guids (UK.)  

Modules passed:  communication skills, IT Applications,computer archtecture, software            engineering and analysis,                                                                                 
· Certificate in Information Technology obtained from Skyway Bussiness College in 2006.
Exam body
: ABMA.
Modules passed: Introduction to computer programming,Business communications and presentations,computer fundamentals.
· Malawi school Certificate Of Education (MSCE) obtained from Michiru View secondary Schools  i
           Exam body: MANEB
SKILLS AND COMPETENCE
· Installing and configuring operating systems and application.
· Monitoring andmantaining computer systems and networks.
· Data collection, analysis and reports.
· Knowledge of MS word, MS Powerpoint,MS acces, MS publisher, and SPSS.
· Troubleshooting system and network problems.
PROFESSIONAL EXPIRIENCE

1. Data Entry clerk: AGLIT  (2013).
· Collection and processing of data and information to meet its specific end.
· Prepairing monthly reports.
· Mantaining and monitoring computer networks.
2. Stock taking: Unitrans Limited (2015).
· Proper storage of materials and all reciepts and other documents.
· Prepairing delivery notes in system correctly.                                                               
· Working closely with maintainance and production department to understand variuos requirements of parts and consumables.                               
·  Supervising physical inventory stock of all  critical spare parts for each machines.
OTHER  SKILLS


Sound production.

· Voice recordind ang filtering ( Cubase/adobe)
Hotel management
· Room service (cleaning)
HOBBIES
Interested in different cultures, cooking,watching television,listening to music, and playing soccer.
References are available upon request.
