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SYED 
AL AIN, U.A.E     


                                E – Mail: syed.337223@2freemail.com 
____________________________________________________________________________                                                             
Career Objective:
                 Seeking placement with professionals to enhance my skills and strive hard for the benefit of my organization as a “COMPUTER OPERATOR“.
Summary: 
Having 6 years of extensive experience in the field of “COMPUTER OPERATOR” in Construction and deliver all duty related to responsibilities, honestly and able to handle a wide variety of responsibilities ranging from business relations to office management
EDUCATION QUALIFICATION:

· Bachelor Degree from Osmania University, Hyderabad, A.P., INDIA.

· Intermediate from ZPHS Kanchi Rao Pally, Mahabubnagar for Board of Intermediate Education of A.P., INDIA.

· Secondary School Certification-S.S.C-Passed from Rishi Vidyalaya, Mahabubnagar for Board of Secondary Education of A.P Hyderabad, INDIA..

COMPUTER LITERACY:

Design Tool

:
Peachtree, Tally-9 ERP, F.C.C., and MS Office, MS Dos, DTP, C, C++, Internet Proficiency and Hardware installation. 

Operating System

: 
Windows 98, 2000, XP & VISTA
Post-Graduation Diploma in Computer Applications from India.

Accounting Packages from Word Master Computers, India
WORKING EXPERIENCE
· Working as an ACCOUNTANT cum SUPERVISOR in Green Solutions Project Development, Al Ain, U.A.E from Dec’ 2015 to till date.
· Worked as an “CASHIER CUM JUNIOR ACCOUNTANT” in HASHMI BROTHERS MEGA SUPER MARKET from May’ 2012 to Nov’2015.
· Worked as a “DATA ENTRY OPERATOR” in O&J Construction International, Hyderabad, India from August’2010 to April’2012.
Knowledge, Skills and Abilities: 
· Knowledge of clerical, purchasing activities.
· Knowledge of General business.
· Skill in both verbal and written communication.
· Willingness to accept new responsibilities
· Self-motivated and self-confident with initiative
· Sincere, Honest, Hardworking and Enthusiastic
· Adaptable, Team oriented
· Quick learner ,Flexible
· Fluent in speaking, reading and writing English, Hindi Urdu, Telugu.
PERSONAL PROFILE
Name



:
Syed
Language Known

:
English, Hindi, Urdu and Telugu

Nationality


:
Indian

Religion


:
Islam

Marital Status


:
Single

Place of Issue


:
Hyderabad
Date of Issue


:
16/09/2009
Date of Expiry


:
15/09/2019
Declaration
 

Being technically sound, young and enthusiastic I can fulfill your esteemed organization’s requirements. I wish and hope that I’ll get the privilege of serving your organization.
          

  
Place: - U.A.E  
                                                           
