	OBJECTIVE
	A Challenging position in an Organization Worked as a Cashier with 8+ years of experience of Accountant, ledger processes, Bank Works, Stock Management,  and handled Rs.260 Crores of Cash management as a corporate banker.
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Prasanna
	Email : 

prasanna.341855@2freemail.com
Personal Data:

DOB          :  07.12.1987

Gender       :  Male

Nationality:  Indian

Marital       :  Married

Linguistic Abilities:

Tamil,  English,  Telugu

Hobbies

Listening music’s,

Watching TV,

Playing Cricket.
	SOFTWARE PROFICIENCY

	
	Win XP, Win 7, Win 8, Win 10

	
	PACKAGES

	
	M.S.Word, Excel, Powerpoint, Tally ERP 9 & Accounting Kid Data Entry & Photoshop.

	
	AREA OF INTEREST

	
	· Cashier

· Accountant

· Tally ERP 9 & Accounting Kid Data Entry  

· Bank Works, Deposit & Transfer, RTGS, NEFT

· Stock & Store Manager

· Preparing Monthly Payslip

· Provident Fund Recovery & Ledger Maintenance

· Concrete Measurement Quantity Billing Work

· Sub Contractor’s Ledgers Maintenance

· Service Tax e-filing

· TDS e-filing

· Material Purchase

· Machineries Maintenance 

· Mileage Checking 
· Department Bill Works
· Tender Searching & Bid Downloading




Educational Qualification :-
	Qualification
	Institution
	Year
	% 0f Marks

	SSLC
	Govt. Boys Higher Secondary School, Kaveripattinam
	2003
	72 %


Working Experience :-
	Company Name : Sripathy Assoceates, Head Office, Erode

Year : May ‘08 – May’10

	· Cashier, 
· Accountant, 
· Entering the Accounts in Tally 7.2, 
· Collecting the Site Payment abstract for the Site Workers, 
· Preparing every weekend payment list for the Site Payment 

· Submitting the Reports to the Managing Directors, 
· Sending the payment to all sites as per the reports  and send the payment  through Banks like Cash Deposit, NEFT, RTGS etc.,


	Company Name : Sripathy Assoceates.
Name of Work : Construction of Fishing Harbor, Thengapattanam & Chinnamuttom, Nagercoil & Kanyakumari

Year : May ’10 -   February ‘14

	· Promoted as Chief Accountant & Cashier 

· Creating financial reports and supported all areas of responsibility,
·  Managed a Sum of Rs.260 Crores of Fishing Harbor Work Project over a four years, 
· Communication with Department for moving the Payment of every quarter period,
·  Maintain the all Machineries,
·  Checking the Mileage and reports to the Management,
·  Maintain the Cement, Sand, Jelly, Steel Stocks in the Working Site. 
· Analyzed, examined, and interpreted account records compiled financial information, and reconciled reports and financial data to the Management, 
· Performed process analysis, and communicated recommendations to the management, 

· Process journal entries and perform accounting corrections to ensure accurate records and sending the reports to the Senior Accountant. 

	Company Name : Kousic & Co, Erode

Year : April  ’14 to Till Date

	· Accounts Executive, 
· Maintaining the Ledgers and Enter all accounts in Tally ERP 9, 
· Preparing the Invoice for the Clients,
· Material Purchase as per the Site Requirement,

· Discuss the Material Rates & Checking the Rate & Quality in Various Shops,

· Taking the P&L & Balance Sheet  report to the management, 
· Submission the Audited Reports to the Management,
·  Preparing the Outstanding Report and all Accounts related reports in Presentation the Reports in PPT (Powerpoint) on every month, 
· Filing TDS and Paying Service Tax Online, 
· Checking the Clients Payment Receipts in Bank Statement, 

· Attending all Government Tenders and Preparing All documents for requiring the Tenders.  


DECLARATION


I hereby declare that the all the information furnished here in are true and correct to the best of my knowledge and belief.

      




Thanking you,

Date    : 06.02.2017
  
                                              

           Yours Truly,

Place   : Calicut.






    
             Prasanna
