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Objective
Would like to apply my professional knowledge and experience for the growth and development of the organization up to its extreme
Being an enthusiastic and energetic candidate and with an ability to learn and adapt quickly to changing circumstances, accept challenges and tackle them even in situations under pressure. Possesses good communication skills, which enable me to work effectively either on my own or as a part of a team
Work Experience

(Dubai)                                     (Dec 2007 to till date)
Top Luxury Transport

Top Passenger Transport

Unique Transport by Luxury Motor 
 Accountant

Responsible of accounts payable/receivable department, Overseeing balancing of accounts by new employees Preparing monthly journal reports on company expenses, Examining and supervising cash reconciliation department, In-charge of cash disbursement and filing of cash payable data, Authorizing the release of cash to clients, Preparing monthly billing reports for presentation during board meetings Training of new accounting employees on various duties, Maintaining accounts, databases and daily billings in order and up to date. Ensuring incoming revenues are handled in a timely manner, working closely with other junior accountants to ensure that duties run smoothly 
Wajda International Telecom Services (Dubai & PAKISTAN) (APR 2006 to Nov 2007)

           Accountant

Creation of Journals and posting journal entries, Data entry in Excel and Tally ,Filing and retrieving information from the archives, Creation of the trial balance, Filling tax return forms, Management of the petty cash, Issuance of checks to subordinate staff Retrieval of reports from the accounting system 

Roshan Enterprises & Packages   Lahore (Pakistan)          (July 2005 to March 2006

Assistant Accountant 
Handling petty cash, Handling accounts payables and receivables, maintaining debtor and creditor ledgers, Processing payroll information and postings into cashbook, Prepare financial statements monthly, Prepare reconciliation of accounts, Prepare Banking and bank reconciliations
Cotton Web (Pvt.) LTD,           Lahore (Pakistan)                   (January 2002 to April 2005.)
           Chief Cashier 
As cashiers my various responsibilities Greeted customers promptly and courteously, counted 
the 
money given by the customer and ensured that the change is accurate, if there is 
any, 
bank 
drops customer check and return approvals, receiving and checking in vendor 
shipments at front 
end. I have also been given the responsibility for accurate cash handling 
skills and the ability to 
calculate discounts, percentages, and volume where pricing and daily 
paperwork were concerned, 
Inspected the receipts presented by clients for exchange items 
and ensured that the item to be  
replaced do not exceed the amount on the receipt.
Different Job Responsibilities during professional career
· Responsible to all Accounts Transactions in different software
· Preparation of monthly reports that include accounts payable reconciliation, accounts receivable reconciliation.
· Responsible for the monthly Banks Accounts Reconciliation.
· Responsible of petty cash accounts for maintaining required cash in float and timely claims for day to day petty expenses.
· Responsible to look after all supplier account and timely settlement of their dues.

· Checking accounts and invoice.
· Part of the team to check cash disbursements, cash receipt, accounts payable, accounts receivable summery and journal entries for adjustments to the general ledger.

· Follow up of Debtors / Creditor and Reconciliation of their accounts and maintaining all bank transaction.

· Responsible in approval and accountability of Utilities which employees are getting benefits from the company like fuel, air ticketing and managing payments on time to the respective suppliers.
Education
Master of Business Administration (MBA)         Allama Iqbal University Islamabad (Pakistan)

      





          (In Progress)
Bachelor of commerce. (B COM)
University of Punjab, Lahore

Diploma of Commerce. (D.COM)
Punjab Board of Technical Education Lahore.

Professional Training
Six month complete Training in Computerizes (Tally ,  Peach Tree, Focus, and QuickBooks) & Manual Accounting 

(Vouching, Ledger, Trail Balance, Profit & loss and Balance Sheet) from Kipt college Lahore.

Computer Proficiency 

Proficient in the use of (MS Office, Word, Excel) & Internet and Email

Worked on different software including Peachtree, Tally and other customized softwares.

Field of Interested
Accounts & Management

Language Abilities

Proficient in English, Urdu, Punjabi and basic conversation in Arabic
Core Attributes

Hard work and dedication

Personal

Marital Status





Married 
Date of Birth





 5th January 1978

Nationality                    



             Pakistan
Visa Status





 Resident
Reference                      
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