
Dear sir/Madam,
I am RAYEES from India, completed   Graduation   in Commerce and 
MBA Finance Doing, I have Nine Years working experience, out of these Five years in Saudi Arabia and Four years in India. I am looking for a challenging position in Finance & Accounts in your reputed organization.
 I am well positioned to join your company and make an immediate positive impression. I believe that my skills, experience and reputation for excellence can greatly enhance your company’s already impressive performance.
I have a proven track record of responsibility, integrity and commitment to company objectives. I am comfortable working independently or as part of a team, and I firmly believe that your needs and my skills are an excellent match. In addition to all of this I possess impeccable personal and work references which I can present to you when we meet.

Thank you for taking to consider my application.
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RAYEES





Email:  RAYEES.343655@2freemail.com 
OBJCTIVES 
Seeking challenging career, where I can utilize my professional skill to provide valuable and value added solution.
Currently looking for a suitable  Finance and Accounts position that offers variety and also opportunities to develop both personally and professionally.
CAREER SNAPSHOT:
        ACCOUNTANT
        Muhammad Yousuf Naghi Group,
        Jeddah, KSA.

                           June 2012 to June 2016       (4 Year)
        ASST.ACCOUNTANT,

        Saudi Grinding and Polishing Material Factory, 
        Riyadh, KSA
                                       July 2011 to Oct 2012
     (1Year)



      
        INTERNAL AUDITOR,

  Thai Group of Companies, Calicut, India

                                                                     June 2006 to Mar 2011          (4 year)
PROFESSIONAL EXPERIENCE   :   9 years of experience in Finance & Accounts.
01--Muhamed Yousuf Naghi Group ( Hafil Transportation, Jeddah KSA )
      Hafil now the part of the Mohamed yousuf naghi & Brothers Group with a Fleet of over 8000 vehicles and fully equipped workshop and service centers, depots and service centers throughout the kingdom , one of the largest bus and coach companies in the Middle East 
Duties and responsibilities:-

· Processing payment for Vendors.
· Processing prepayments.
· Monthly payroll Processing.
· Booking Purchase of Fixed Assests.
· Prepring Audit schedules.
· Calculating Depreciation for monthly allocation.

· Calculating Provision for Annual Leave Salary, Gratuity&Air Ticket.
· Making entries for month end closing purpose.

· Making entries for cash and bank receipts and paynments. 
· Bank reconciliation Statement.

· Accounts reconciliation and Vendor reconciliation.
· Booking petty cash expenses.
· Other accounting tasks assigned by the management.

02-Saudi Grinding and polishing Materials Factory , Riyadh KSA (1.4 Month ) 
        The Biggest Manufacturer of Baladi Marble and cement tiles in the middle east , Having 11 production unit and one Transportation unit ,Riyadh second industrial city 

Duties and responsibilities:
· Generating sales invoice in systems 

· Follow up the local banking transcation
· Posts the financial data to appropriate accounts head

· Managing the petty cash transcation
03- Thai Group of Companies , Calicut, India (3 year and 9 month )
      A Multy Faceted Group of Company, Regi-office at Chennai & Corporate     office at Calicut 
Duties and Responsibilities:

                        Checking and verification of day book & daily cash balance 

                        Fund flow statement and cash flow statement 

                        Branch accounts and interbank reconciliation 

                        Prepare the inventory valuation 

04- MetLife India insurance co.ltd ( 1 year )

            Business canvass (deposit, personal loan, mutual fund )

            Selling insurance product and service s to customer 

ACADEMIC CREDENTIALS
· MBA Finance  
                            : Barathiar   University - doing
· Bachelor of commerce                           : University of Calicut, Kerala, India.

· Certified Professional Accountant    :( IPA Calicut )
KEY SKILLS AND COMPETENCIES  

· Capable of handling accounts independently.

· A strong understanding of month end process.

· Experience of working to tight deadlines with limited resources.

· Experience in managing large quantities of data.

PERSONAL DETAILS
 Date of Birth

:
11-10-1983


 Nationality

:
Indian


 Visa status

:
Visit visa 

        Languages known     :             English, Arabic 

       Marital Status              :            Married 

References: Available on Request.

Thank you for taking your time to view my resume, if you feel my experience matches your requirements; please contact me at my Mobile No. or Email.
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