ALBIN
Email: albin.346215@2freemail.com 
	P r o f i l e
	S u m m a r y
	


Qualified and 1 1/2 year experienced professional in the field of Finance and Accounts. Excellent in handling all Financial Jobs. Well trained in receiving cash from customers and proper handling of it according to the laws and norms of the company. Preparation of cash registers and Book keeping. Maintaining client relationship and excellent verbal & written communication skills. Also an active, dynamic and hardworking by nature with proven ability to meet tight deadlines, perform well under work pressure and flexible towards work challenges.
STRENGTHS
· Good knowledge in Finance and Accounts 
· Proper maintenance of financial records 
· Ability to rapidly learn new tasks 


· Ability to manage Customers 
· Excellent numerical and analytical skills 
· Proficiency in accounting Software 
E d u c a t i o n a l   Q u a l i f i c a t i o n s

	M.com Finance , University of Calicut ,India
	2014 - 2017

	Bachelor of Commerce, University of Calicut ,India
	2011 – 2014


	C a r e e r
	A c h i e v e m e n t s
	


· Consistently performed with dedication and commitment in the discharge of financial duties. 
· Demonstrated expertise in handling challenging situations and was effective at multi-tasking with high level of motivation and positive attitude. 
· Well knowledge obtained in accounts and finance. 

E x p e r i e n c e

	Cashier & Back office support
	2015 - 2017


IndusInd Marketing and Financial Services Pvt. Ltd. Kerala, India.
· Proper handling of cash transactions. 
· Cash Register and book keeping preparation 
· Familiar with all the banking activities of the institution. 
· Preparing and maintaining all documents for banking purpose 
· Finalization of financial transactions 
· Office management. 
· Proper information provided to customers in their financial transactions. 
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	A r e a s o f
	E x p e r t i s e
	


Finance
· Excellent competencies in managing all financial activities of the business. 
· Better interactions with customers. 
· Develop and review of financial records. 
· Excellent numerical and analytical skills 
	T r a i n i n g
	C o u r s e
	


Diploma in Computer Application and Tally Accounting Program
	I . T .
	S k i l l s
	


Versed with Tally (ERP 9) and Peachtree and accounting packages
Proficient in Hot Soft, MS Office Suite, e-mail applications and internet research
	P e r s o n a l
	
	D e t a i l s
	

	Nationality
	:
	Indian

	Date of Birth
	:
	4th  March 1994

	Marital Status
	:
	Single

	Languages
	:
	English, Hindi & Malayalam



R e f e r e n c e s

Further Reference on prior request
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