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    Supreetha.346580@2freemail.com 
Legal / Administration.

Professional Synopsis:

Seeking a position to utilize my skills and abilities in a technology advanced industry that offers professional growth and be an active team member to achieve targets for the organization and work satisfaction for self and with a scope for future personal growth. My previous employment background has enabled me to develop strong teamwork skills and also the ability to work productively and conscientiously on projects designated to me alone.

Work Experience Overview:

· Worked as an Advocate in District Court in Palakkad, Kerala, India from November, 2007 to December, 2016.
Personal Strength:

As you can see my career in Lawyer is extensive.I am having more than 9 years’ experience in a Lawyer. I have enjoyed a reputation as an efficient Lawyer and have knack for immediately establishing good rapport with clients and colleagues. As a team member of your organization I can provide,

· Legal Drafting, Arbitration, Client Management, Company Affaires, labour issue Management.
· Professional appearance and attitudes.
· Organization & Time management skills.
· Maturity, honesty, self-confidence, positive attitudes, readiness to take responsibilities, willingness to work hard, easily understand things and can work under pressure situations.
· Handling the office administration and ability to develop and lead a team.

Job Profile as a lawyer

· Has been a legal advisor to the bank in co-operative sector and various other financial institution.
· Instituted legal proceedings for private clients in various issues relating to land and other properties and attained numerous credits in all litigation
· Provided institutional clients with consultancy , legal opinions and appeared on behalf of them before various forums
· Files cases for recovery of money due to banks and other institutions.
· Appeared for the accused in Criminal trials before the Hon’ble Magistrate courts and before the sessions courts
· Well verse in drafting affidavits, power of attorneys, sale deeds, contracts, civil suits, agreements and original petitions.
Educational Qualifications:

Bachelor of Law in Calicut University, Kerala- India.

LL.M in MG University, Kerala-India

MSW in Annamali University, Tamilnadu - India

Technical Skills:

Operation Platform : Windows 2007, Windows XP

Office Automation : Microsoft Word, Excel, Power point, M.S. Access.

Personal Attributes:

Nationality
: Indian.

Date of Birth : 17.05.1981

	Marital Status :
	Married.

	Visa Status
	:
	U.A.E. Visit visa valid up to 31.03.2017.

	Languages
	:
	English, Hindi & Malayalam.


Reference: Available up on request.

