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RENE

Email: rene.347384@2freemail.com 


OBJECTIVES

· To work productivity and efficiently for the best interest of the company.

· To apply and broaden my knowledge, expand my skill and experience.

JOB DESCRIPTION

· Store and release supplies or equipments
· Compile the records of the supplies
· Checking the supplies from time to time
· Records the number and kinds of supplies
· Disseminate the supply in its designated areas
· Securing the status of each supply
· Checking of the possible damages or scratches
EMPLOYMENT RECORD
Company
: 
Habitat Furniture Com. LTD


Position
:
Warehouse In charge, Store Keeper/Receiver

From/To
:
February 1, 2015/ February 1, 2017
 DUTIES AND RESPONSIBILITY
· To exercise general control over all activities in Stores Department

· To ensure safe keeping both as to quality and quantity of materials.

· To maintain proper records.

· To initiate purchase requisitions for the replacement of stock of all regular stores items whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· To initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

· To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· To reserve a particular material for a specific job when so required.

· To issue materials only in required quantities against authorized requisition notes/material lists.

· To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.

· Daily inventory report.

Company
:
Saudi Marketing Company (Farm Superstores)
Position

:
Storekeeper/Receiver
From/To
:
April 2012 / June 2014
DUTIES AND RESPONSIBILITY

· Receives and inspects all incoming products and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.

· Receives and stores documents and confidential files; maintains record of approved document and confidential file destruction. Maintains the warehouse, records area and stores area in a neat and orderly manner.
Company
:
Monde M.Y San Corporation



Position

:
Storekeeper
/Receiver



From/To
:
April 2006 / April 2012
DUTIES AND RESPONSIBILITY

· To exercise general control over all activities in Stores Department
· To ensure safe keeping both as to quality and quantity of materials.

· To maintain proper records.

· To initiate purchase requisitions for the replacement of stock of all regular stores items whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· To initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

· To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· To reserve a particular material for a specific job when so required.

· To issue materials only in required quantities against authorized requisition notes/material lists.

· To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.

· Daily inventory report.
SKILLS AND TRAITS
· Computer Literate

· Can operate forklift, both electric and diesel.
· Dependable, self-motivated, and can work well with others.

· Responsible, trustworthy and hardworking.
· Eager to learn new knowledge and skills
EDUCATIONAL BACKGROUND

2003-2005

:
STI College Bacolod





Computer Electronic and Technology

1999-2003

:
Mabini National High School

1993-1999

:
Mabini Elementary School

PERSONAL BACKGROUND
Date/Place of Birth
:
October 15, 1985/Cadiz City Phil.

Sex



:
Male

Citizenship


:
Filipino

Height


:
5”7’ 

Weight


:
75 kg
Language Spoken

:
English, Tagalog, Arabic
I hereby certify that the above information stated herein are true and correct to the best of my knowledge and belief.  

________________________
Rene 

