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Mr. ALTAF 
Certified Logistics & Supply Chain
UAE Experienced Professional
Holding UAE Driving License
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SN A P S H O T : Solutions focused, and results-oriented MBA Professional offering 15+ years of successful career in

Administration/ HR Management/Office Management/Warehousing & Distribution/Logistics, Housekeeping matters at managerial level and related arena distinguished by commended performance and proven results.

· Extended expertise in understanding the process, understand operations sequences, process parameters required to achieve quality characteristics
· Recognized as a hands-on, proactive professional who can rapidly identify problems, formulate tactical plans, initiate change and implement effective programs in challenging and diverse environments
· Strong analytical and problem-solving skills, effective written and verbal communication skills, interpersonal skills, organizational and multi-tasking skills
· Strongly believe in customer’s centric approach.
	
	SKILLS
	

	▪
	Punctuality
	

	▪
	Decision Making
	

	▪  Respect seniors and subordinates
	

	▪  Abide by Company’s polices
	

	▪  Quality Management as per company’s policies
	

	▪  Maintain working environment pleasant at workplace
	

	▪  Completion of all assignments within specified time limit.
	

	
	

	Leading Auto & Machinery Company, Dubai, UAE
	(Mar‘15 – Mar’17)

	Designation: Warehouse & Distribution Manager
	


Achievements:

· During working tenure, got best Inventory results with more than 99% accuracy both by line & value wise

· Got 110% “Old Core” returned and accordingly got appreciation from Principal and senior management.
· 100 % compliance to the health and safety issues relating to warehouse.
· Successfully supervised Internal & External Audit in 2015 & 2016.
· 100 % compliance to the company’s rules, polices, regulations as required by management.
· Used more than 75 % space in warehouse for material/stock stacking.
· Successfully created friendly working environment in warehouse for multi culture staff.
· Reduced 3PL cost by 400 % by relaying the distribution through company’s vehicles.
· Reduced staff overtime & transportation expenses by 100 % .
· 100 % discrepancies found in shipments, reported to the Inventory Department for in time submission of claims from respective principal.

· Established a separate Old Core room and provided all tools required for cleaning of old parts.

· Arranged the material according to their weight & movement and also maintained a area where all fast moving material/stock is placed which resultantly save time and easily distribution of deliveries to the customers.

· Achieved more than 99% accuracy in inventory management by line and value wise.
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Telecommunication Company LTD, Pakistan
(Dec ‘88 – Dec ‘14)

Designation: Senior Assistant/Assistant Manager R&C, Manager Administration & Coordination( Including Logistics Operations / Manager Revenue & Collection

[image: image5.png]



Achievements :

· 100 % compliance given for maintenance of staff HR related records
· Cost saved for procurement of general items for usage of head/sub-offices from approved vendors and by using out of box approach.
· Timely supervised both internal and external audits.
· 100 % compliance given to the rules, policies, regulations of the company.
· Efficiently and effectively maintained store/warehouse and other assets of the company as per company’s instructions.
· 100 % compliance for maintaining official documents relating to all kind of official activities.
· 100% compliance to the government rules regarding disciplinary proceedings. Tax returns submission.
· Achieved KPIs regarding receipt of company’s receivables from customers and arrangement of relevant record from collecting banks.
· All logistics activities relating to Regional/Directorate offices were performed effectively with the Govt. & 3PL logistics companies.
CREDENTIALS___________________________________________________

Professional:

· MBA (Finance) Allama Iqbal Open University, Lahore (Campus) Pakistan - 2006.
· APA, Pakistan Institute of Public Finance Accountants, Lahore, Pakistan, 2002
· B.Sc. (Bachelor of Science) University of the Punjab, Lahore, Pakistan 1987.
· S.A.S [Subordinate Accounts Service] for Auditor General of Pakistan, Islamabad, 2002
· German Language course from Goethe Institute Lahore thirty years ago.
Technical:

· MS Office applications and ERP SAP MM.
· Integrated Management System (Quality, Environment and Safety) with reference to the Internal Audit for ISOs
9001:2007 for quality, 14001:2004 for environment and 18001:2008 for safety.

▪

Professional Trainings / Skill Development Program:

· Certified Logistics and supply chain professional : KHDA & AIBM Certified
PERSONAL MINUTIAE_____________________________________________

Nationality


Date of Birth

Languages Known: Marital Status: Driving License

E-mail Address

Reference



Pakistan

4-April-1966

English, Hindi and Urdu.

German (initial level)

Married

UAE Driving License

Altaf-348356@2freemail.com / 0505657275

Mr. Anup P Bhatia, HR Consultant

www.Gulfjobseeker.com
WhatsApp: +971504753686 

freecv@gulfjobseeker.com 


