
AREAS OF STRENGTH
Multi-Location Recruitment
Applicant tracking system
Database Creation & Payroll Maintenance

Web-Based Sourcing
Offer Negotiation & closing
Building strong referral Networks
Virtual Team Management
Integration of 
E-Recruiting 
Behavioral Interviewing
Diversity Hiring
CAREER STATEMENT

“I feel that my greatest strengths are firstly my ability to develop and maintain a close working relationship with candidates and company. This allows me to use my proficiency and professionalism . .“



.

Mohamed Mohamed.348670@2freemail.com 

 HR Recruitment Professional
PERSONAL SUMMARY

Well-respected HR professional who blends strong recruitment experience London and India background in Sales ,IT & Hotel business management. Exceptional ability to understand business needs and build rapport with hire officials. Proven ability to source, select and secure top-notch candidates for multiple concurrent positions.
Currently looking to continue in a successful career in Human Resource.

CAREER HISTORY

SUJANA GROUP  - INDIA
HR Recruiter
                               Jan2016 – Jan 2017
Duties:
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Recruitment Utilizing Various sourcing Method like web portal.

Referring Internal Database ,Employee Referral.
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 Short listing candidates  as per the client Requirement.

 Conduct telephone interview before short list.
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Interact with candidates make them understand job role. Provide complete information to about the job .
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Find out Potential canditae to use o rganization manpower.
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Maintain daily/weekly interview status report.
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Arranging for personal interview on short listing having good co-ordination with the client arranging the final interview.
ECB Services – London, United Kingdom
 Recruitment Professional
  Jan 2012– Dec 2015
Working as a HR Recruitment professional at IT consultancy.
Duties:
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Partnering with hiring Manager to determine staffing  needs. 

Administering appropriate company assessment.


Performing background check help screening . Make  advice to company hiring manager.


Following up the interview process status.

Communicating employer information during screening process.

Conducting exit interview on terminating employees.


Serving as a liaison with area employment agencies colleges,
And industry associations

PERSONAL SKILLS

Highly motivated

Good team player

Excellent communicator

Target orientated

Competitive

Confident personality

Influencing skills


KEY COMPETENCIES AND SKILLS

Professional


Experience in End to end recruitment : staffing, scoping with candidates.


Lateral Hiring: Identifying  candidates with right skills.
 Having a professional and direct telephone manner.


Ability to prove to senior managers and directors.


Experience of Microsoft software like Word, Excel and PowerPoint . Experience of HRM systems.


Producing written information for candidates and reports for managers. Skilled in identifying and qualify opportunities.


Proven organizational and administrative ability.
Personal


A solid team player who thrives on working in a fast paced environment. 
Having a persuasive personality & focused on achieving goals. 
Possessing a confident and articulate communication manner.


Having a burning desire to succeed. 
Adaptive to change and ability to multi-task.


Able to work as part of a team and in a busy  environment.
 Enjoy working to complete company targets.


Well spoken.


Resilient and proactive.


Ability to stay calm under pressure.


Able to react quickly and effectively when dealing with challenging         

situations  
 SUJANA GROUP, India

 HR Coordinator
Dec 2008– Apl  2010



ACADEMIC QUALIFICATIONS

University of Wales, London                          2010- 2011
Post Graduate MBA Human resource: First Grade
Anna University, Chennai, India
2003 - 2007
Under Graduate Bachelor of Engineering: First Grade


