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CAREER OBJECTIVE:

To work in a reputed and growth oriented organization, where I will be exposed to the various aspects of the field of management and be able to render my services as a dedicated professional.

PROFESSIONAL EXPERIENCE:
Organization: SOUTHERN TRADING INDUSTRIES, COCHIN, KERALA-INDIA                                                                                                                                                             
Designation: Admin and Accounts Assistant
From 4/11/2015 to 10/12/2016;
· Preparation and maintenance of employees as well as customer data base
· Dealing with any queries from managers 

· Maintaining periodic status report, including daily reports and calls, follow-ups are made 
· Dealing with general ledgers and petty cash transactions
· Co-ordinate and maintain staff administrative records  
· Maintaining accounts reports, accurate records and data base  
· Monitor and maintain office systems and arrangements
· Attending training programs, conferences and meetings

· Compilisation of monthly reports and reviewing the performance
ACHIEVEMENTS AND ROLES:

· Member of Finance and Admin club of LEAD College of management.
·    Appreciation from Southern Management group for the effective and efficient work performance with the team.
· I had been privileged for INDEXPO volunteer team, the industrial exhibition conducted by The Kerala Industrial Promotion Council (KIPCO), Palghat Management Association (PMA) and Kanjikode Industrial Forum (KIF) Palakkad in the year 2013.
· Attended various training and development programmes conducted by different institutions and commerce association.
· Participated for Finance and management games conducted by colleges.

· Participated for various CSR activities rendered by LEAD College of Management.

· Appreciation from Mr. ABDUL KAREEM, MD of PISADA FOOTWEARS for the project work done for the company.

· Core committee member of I-LEAD, National level management meet conducted by LEAD College of Management.
ACADEMIC PROFILE:
	MBA(Finance & Marketing)
	LEAD College of Management, Dhoni, Palakkad
	University of Calicut
	      72%
	2015

	BBA
	AL FAROOK Educational centre, Farook College, Calicut
	University of Calicut
	63%
	2013

	Plus two
	GHSS   Tirurangadi, Malappuram
	Higher Secondary Board, Kerala
	77%
	2010

	SSLC
	CRHSS,Velimukku,

Malappuram  
	State Board of Higher Education, Kerala
	78%
	2008


MBA PROJECTS:

Mini Project on “A study on Brand Awareness of Foster Hot Bread pvt ltd”.

Major project on “A study on Profitability Analysis with special reference to Pisada Footwears”.
COMPUTER KNOWLEDGE:

· MS Word , MS Excel, MS Power point
· Tally
PERSONAL INFORMATION:

     Date of Birth               : 31-01-1993


     Nationality                  : Indian
     Languages                   : English, Hindi, Arabic, Malayalam

     Religion                       : Islam

     Visa status                   : Visit Visa (Expires on 02/05/2017)

REFERENCES:
Will be furnished upon request

