CV FOR THE POST OF ASSISTANT HR / ADMINISTRATION / RECURITER 
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Full Name



:
Parasar
Parasar.349214@2freemail.com 

SUMMARY
Four Plus Years Of Results-Focused Into Recruiting Professional With A Proven Track Record Of Success Locating, Identifying, And Closing Top Candidate Talent And Skillful In Developing Strong Candidate And Client Relationships Across All Business Areas And Levels Of Management Along With Business Development.
Various Areas Of "Complete Recruitment Life Cycle", Areas Covered In Recruitment's Management, Business Development, Delivery Management, Account Management, Talent Acquisition, And Client Acquisition.
EDUCATION

Diploma in Electronics & Communication Engineering from Technical Education Board,

V. P. M. P. Polytechnic, Engineering in December 2011

S.S.C. (10th), Gujarat State Education Board with 83.14% in March 2006.
TALENT ACQUISITION

· Candidate Development

· On-Boarding

· Career Fair Planning

· Niche Talent Acquisition

· Career Management Coaching
· Technology Training & Placement

BUSINESS DEVELOPMENT
· Client Analysis

· Client Acquisition

· MSP's Identification

· Vendor Management System (VMS)

· Client Relation Management

· Cater Clients With Team Support.
RECRUTING
Full Life Cycle Recruiting, Result Driven Process Oriented, Team Handling, Diversity Recruiting, Hiring Manager Relationships, Strategic Staffing Planning, It Recruiting, Requirement Evaluation, Requirement Understanding, Sourcing, Screening, Compensation Negotiation, Candidate Delivery, Support After Placement, Support After Project Ending, Recruiter Training & Development, Social Media Recruiting Strategy, Maintain Client Satisfaction With Appropriate Support.
SKILLS
· Sourcing
· Screening
· Negotiating
· Interviewing
· Managing Relationship
· Ability To Engage and Influence A Client
· Effective in Handling Rebuttals And Objections
· Team Handling
PROFESSIONAL EXPERIENCE MORE THAN 4 YEARS
· Company Name
:
Votos Communications Limited
· Designation

:
Team Leader

· Duration

:
August 2015 to January 2017 (One Year & Five Months)
· Responsibility

: 
· A Leader With Abilities In Obtaining Market Data To Assess Recruiting/Staffing Potential To Decrease Turnover, And Skills In Influencing/Persuading Customer/Client Groups In Implementing Initiatives That Reduce Cost And Ensure A Competent Workforce. 

· Excellent Leadership skills. Currently Handling Team Of Recruiters And Directly Responsible For Getting The Work Done From Them. Trained And Mentored Other Recruiters.

· Managing Teams with Specific Strengths In Employee Relations, Staffing And Recruiting, Management Development, Policies And Procedures.

· Specialties

:
· Resource Management/Operations • Recruiting/Staffing • Coaching/Mentoring • Client/Account Management • Presentation Skills • Strategic Planning • HR Knowledge • Leadership Skills • Team Building/Management • Self-Starter • Communication • Analytical Skills • Interpersonal Skills • Organizational Skills.
· Company Name
:
Assurance Org LLC

· Designation

:
Senior Recruiter, Team Leader
· Duration

:
September 2013 to July 2015 (One Year & Eleven Months) 
· Responsibility

:

· Working Towards Targets That May Relate To The Number Of Candidates Placed, A Value To 

Be Billed To Clients Or Business Leads Generated.

· Building Relationships with Clients.

· Developing A Good Understanding Of Client Companies, Their Industry, What They Do And Their Work Culture And Environment.

· Advertising Vacancies Appropriately by Drafting and Placing Adverts in A Wide Range Of Media, e.g., Job Portals.

· Using Social Media To Advertise Positions Attract Candidates And Build Relationships With Candidates And Employers.

· Headhunting - Identifying And Approaching Suitable Candidates Who May Already Be In Work.

· Using Candidate Databases To Find The Right Person For The Client’s Vacancy.

· Receiving And Reviewing Applications, Managing Interviews And Creating A Shortlist Of Candidates; Requesting References And Checking The Suitability Of Applicants Before Submitting Their Details To The Client.

· Briefing The Candidate About The Responsibilities, Salary And Benefits Of The Job In Question.

· Preparing CVs And Correspondence To Forward To Clients In Respect Of Suitable Applicants.

· Organizing Interviews For Candidates As Requested By The Client.

· Informing Candidates About The Results Of Their Interviews.

· Negotiating Pay And Salary Rates And Finalizing Arrangements Between Client And Candidates.

· Offering Advice To Both Clients And Candidates On Pay Rates, Training And Career Progression.

· Reviewing Recruitment Policies To Ensure Effectiveness Of Selection Techniques And Recruitment Programmers.
· Company Name

:
CyberThink InfoTech Pvt. Ltd.
· Designation


:
Recruiter
· Duration


:
February 2012 to August 13 (One Year & Five Months)
· Responsibilities

:
· Recruitment & Sales Consultant Is Fast-Paced, Challenging, Demanding And Very Competitive All Rolled Into One In It Staffing Company.

· Helps US IT People To Search Jobs And Help Them To Achieve That Job In Reputed Companies.

· Cyber Think Has Been Award As A Fasting Growing Company In US.

· Helps IT People To Get Good Salary Rate By Communicating With US Vendors.

· Placing On Bench Candidates.

· Help In Looking For New Project For Our Existing Candidates As Soon As His First Project Gets Over.

· Update The Details Of Candidate On Web Portals Like Monster.com, Dice.com, Hot jobs.com.

· Making Relationship With New Vendors/Contacts To Get Their Direct Clint Requirements.

DECLARATION
I Hereby Declare That The Above Written Particulars Are Correct To The Best Of My Knowledge And Belief.[image: image2.png]
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