Anand 

Email: anand.349370@2freemail.com 
Operation Assistant- Logistics (Food Point)
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Committed and reliable Warehouse Professional (Operation Assistant)with more than 3 year experience in a food production environment, important export food documents/ shipments handling, order fulfillment, quality food check. Track record for completing tasks quickly and e iciently without compromising accuracy. Knowledgeable in utilizing various computerized programs.

	Core Competencies
	
	

	Inventory
	Enterprise Resource Planning
	Order Fulfillment

	Management
	(ERP)
	Workplace Safety

	People
	Book Keeping
	Protocol

	
	
	Safety Rep.

	management
	Report writing and
	

	
	
	Collaborative

	Time Management
	communication
	

	
	
	Teamwork

	Quality Check
	Data entry, analysis and
	

	
	
	Team Leadership

	
	management.
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Work History


Operation Assistant (Team Member)
November 2015 - Present

Emirates Flight Catering- Food Point

Assist in the Stock Management / Inventory management (cycle count, weekly inventory, product and location recall) within the areas of responsibility.


Maintain accurate inventory and provide the same for material planning function. Monitor the usable life of stock items and inform the management of near expiry goods. Carry out disposal of non-usable/expired goods as advised.


Maintain and ensure the status Identification and the Traceability of stored Goods as per Quality System procedures.


Issue the items as per FEFO .


Perform quality and hygiene checks of various products ensuring best quality. Inform the coordinator of any contaminants found in the product for


proper documentation.

Aware of the components being pulled out; make sure that sensory was done by the QA and check for the expiration date.


Ensure the health and safety operating environment through the use and implementation of Safe Operating Procedure in connection to receiving and issuance of the items.


Verify the correct items and quantity are being fulfilled and works closely with TQA (Technical Quality Assistant) to correct problem orders and prevent re occurrence. Performed other incidental and ad hoc projects as requested.


Follow other task assigned by superiors.


Assistant Cost Analyst
September 2014 - November 2015

Emirates Flight Catering- Food Point

Monitor and Maintain product cost.


Monitor daily production in operation.


Generating and maintain reports for product costing.


Doing reconciliation of Bills & General Entries.


Maintain COGS reports on monthly bases.



Personal Profile


Name
: Anand 

DOB
: October 10, 1987

Sex
: Male

Civil Status  : Single

Nationality  : India

Visa Status
: Employment Visa

Language
: English, Gujarati, Hindi


Skills


Microsoft Office Package


Enterprise Resources Planning


Documentation


Strong Communication Skill


Trainings


Food Hygiene Awareness Training Safety Representative Training Allergen and allergenic foods Awareness Training


Machine and manual handling Operation Training.


Certification


Food Safety in Catering Level 2 Certification.


Halal Certification from SGS.


Award


Najm Gold Award Winner 2016

Assist for the expiry date of items.


Assist supplier for their completion of contracts


Device Stock Controller
June 2010 - August 2011

Gujarat Telelink Private Limited

Maintaining new arrival of stock documentation and its formalities for distribution in Gujarat location.


Co-Ordination and assisting representative respective at location in Gujarat. Manage activities online through specialized software.


Resolve all stock and installation queries of devices. Management of Internal Audit of Stock on weekly basis. Assisting and Managing field staff.


Co-Ordination with line managers of 38 branches across Gujarat.


Export Assistant
June 2009 - April 2010

Rainbow Exports (Ahemdabad)

Assures consignment related documents. Maintenance of Export Documents.


Assists Local Suppliers in their Document’s Discrepancies.


Responsible for maintaining data quality through regular audits of employees regulatory files and assists manager in researching, compiling and creating reports for quality audits. Follow-ups for supply chain process.


Education


	Diploma in Import & Export Management
	2009

	International Institution of Import & Export Management
	

	IIIEM, Ahmedabad
	

	Diploma In Computer Science
	2008

	Institute of Electronics and Telecommunication Engineer
	

	IETE, New Delhi
	

	10th Standard
	2003

	Krunal Vidhyalaya
	

	Gujarat Secondary & Higher Secondary Board


	


