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SYED 
SYED.349939@2freemail.com  
 

	CAREER OBJECTIVE


To take up new initiatives and refine myself through continuous learning and domain, technical and managerial knowledge that will contribute to the growth of an organization and myself.

	WORK EXPERIENCE



	NAME OF THE COMPANY
	POSITION
	DURATION

	HUSSAIN MURAD FASHION
Deira, Dubai, U,A,E
	  Jr. ACCOUNTANT
	May-2016 to Jan-2017

	RHEA RETAILS INDIA PVT LTD.

 (Hyderabad, India)
(pigeonbabyproduct.com)
	  Jr. ACCOUNTANT
	January-2014 to Feb-2016

	SUN BABY INDIA PVT LTD.
(Hyderabad, India)

(Sunbaby.com)
	GENERAL ACCOUNTANT
	August-12 to Dec-13

	MANDOT IMPEX
(Hyderabad, India)

(1stStepbabycare.com)
	GENERAL ACCOUNTANT
	April-2010 to Jun-2012


	TECHNICAL QUALIFICATIONS:



· OPERATING SYSTEMS
: WINDOWS-98, 2000-Professional, XP,2003 Server

· PACKAGES


:  Accounting Packages (Focus & Tally)                                                                                                               
· Typing Skills                           : Shorthand 50-70 wpm.
· Computer Skills                      : Working on Microsoft word, Excel, Power Point                                                                                                                                                                                                                                                                                                                                                                       

                 Checking Mails & Responding on Gmail,

                                                        Gmail Etc.

	Accounting Duties

· Expertise in Tally Erp-9.

· Expertise in Focus software.

· Expertise in Soft x4 (Company Personal software)

· Maintaining Cash Book.

· Maintaining Bank Book.

· Passing Journal Entries Like Sales, Purchase, Receipt, Payment, Contra, Journal in Tally.

· Book Keeping.

· Maintaining all Proper Filling like Cash Expenses, Bank, Debtors, Suppliers

· Preparation of the vouchers as per approved bills

· Follow up with the Clients through Emails & Telephone which payment.

· Maintaining the Monthly Sales & Purchase Register Reports.

· Manual Accounting Ledger’s of Supplier’s & Customer’s.

· Monthly Reconciling Statement of Bank’s.

· Day to Day Transactions in Tally.

· Maintaining Inventory (stock) in Tally.

· Monthly, weekly, annually Reconciling Debtor’s & Creditor’s Ledger A/c as per company Requirement.

· Preparing Trial Balance.

· Preparing Profit & Loss.

· Preparing Balance Sheet.




	EDUCATION QUALIFICATIONS


· S.S.C :

Period      :   Completed.

School     :    MODERN HIGH SCHOOL

Board       :   S.S.C. (A.P)
· 12th  Standard :   

    Period        :   Completed. 
    College      :   SIS VOCATIONAL &JRCOLLEGE

    University  :   Board Of Intermediate.(A.P)

· B.COM (Computer’s):
Period        :   Completed

     College       :   VIDYA DAIYNI DEGREE & PG COLLEGE

     University  :   Osmania University.(A.P)

	PERSONAL PROFILE


Date of birth                

:        20-08-1988
Nationality



:
Indian

Sex




:
Male

Marital Status


: 
Single

Languages Known

: 
English, Hindi & Urdu.

Visa status



:        Visit Visa (valid upto-30-03-2017)
.
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