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Experience
Dell Laptop Promoter
Company
:
Just BTl consultancy “Sharaf DG” (Mega Mall Sharja)

Main responsibilities include:
· Demonstrate and explain products, methods, or services in order to persuade customers to purchase products.
· Identify interested and qualified customers in order to provide them with additional information.
· Provide product samples, coupons, informational brochures, and other incentives to persuade people to buy products.
· Keep areas neat while working, and return items to correct locations.

· Maximize customer interest and sales levels by displaying products appropriately.

· Provide information about warranties, manufacturing, specification, care and maintenance.
Dell Laptop Promoter

Company
:
JUST BTL CONSULTANCY“Sharja City Center” (Carrefour)

Main responsibilities include:
· Demonstrate and explain products, methods, or services in order to persuade customers to purchase products.
· Identify interested and qualified customers in order to provide them with additional information.
· Provide product samples, coupons, informational brochures, and other incentives to persuade people to buy products.
· Keep areas neat while working, and return items to correct locations.

· Maximize customer interest and sales levels by displaying products appropriately.

· Provide information about warranties, manufacturing, specification, care and maintenance.
ADmin & Accounts officer: August 2015-April 2017.
Company
:
Danish Iqbal Auto Mechanical and Electric Repairing L.L.C (Dubai)
Main responsibilities include:
· Handle all accounting and operational matters (billings, receivables and collections…etc.)
· Handling petty cash.
· Handling Daily and Monthly Remittance.

· Generate and prepare all employees payroll.
· Make sure all payments from clients on timely manner.
· Filling and proper documentations.
· Preparing clients quotations, contracts and invoices.
· Prepare Accounts Statement for all the payments.
· Check and coordinate spare parts enquires from customers.
· Check the items, prices, delivery dates, quantities or Supplier Order confirmation.
· Supervise and Direct workers for effective works in the workshop.

· Maintain Stock and check availability in the spare parts workshop if required, order for new stock.
· Checking labors, Setting targets and endeavor to complete the task in specified time frame.
Accounts Officer: March 2013-July 2015.

Company
:
Japanese Integrated TURBINE SERVICES Islamabad (JITS) (Pakistan)
Main responsibilities include:
· Handling petty cash.
· Generate daily, weekly, monthly expenses report.
· Generate and prepare all employees payroll according to their overtimes.
· Filing and keeping all records i.e. Accounts, Quotations, and Invoices.
· Collection of information about the job.
· Entry of the collected information in computer.
· Creating awareness about the Hi-tech services offered by the firm.

· Visit to various industries in different cities for business promotion and marketing.

Social ORGANIZER: JAN 2012- December 2012
Company 
:
Community Research & Development ORGANIZATION (Kohat) (Pakistan)
Main responsibilities include:
· Collected and compiled baseline information on social and economic conditions of the project area.
· Lead and facilitated the field teams in conducting field survey.
· Wrote daily progress reports on the desired format.
Education

	BS Economics (Hons)
	Kohat University Of Science And Technology
	2008-2012

	F.Sc
	Board of Intermediate & Secondary Education Peshawer.
	2006-2008

	Matriculation
	Board of Intermediate & Secondary Education Kohat.
	2005-2006


COMPUTER SKILL
Main Programs
· Microsoft Word
· Microsoft Excel
· Microsoft PowerPoint
· Hardware/Software

Driving Licience (Licience Number: 3670970)


UAE Light Vehicle Driving Licience  (Valid 15/5/2016 Till 15/5/2026)

PERSONAL DETAILS




: -
Date of Birth
 

: -

15 March 1990

Nationality


: -

Pakistani
Marital Status


: -

Single

Languages known

: -

English, Urdu, Pashto[image: image1.png]
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