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CURRICULAM VITAE

Balakrishnan.352949@2freemail.com 
 

Balakrishnan 


Objective

Looking for a better opportunity in a challenging, diverse, and dynamic environment, where I can gain maximum exposure and utilize it to add value to the company by offering strong interpersonal skills, ability to multitask and work under pressure.

Academic Qualification

· MBA in management from Annamalai University, Tamil Nadu, India in 2012.

· B.Sc. in Hotel Management and Catering Science from Madurai Kamarajar University, Tamil Nadu, India in 2002. 

Profession Training
· Temple Bay Ashok Resort ITDC Shore Cottages, Mamallapuram, Chennai for production and Service from November, 1999 to February, 2000.

· Black Thunder Resort, Mettupalayam, Ooty for Housekeeping and Front Office from September, 2000 to November, 2000.

Awards
· Won bronze medal in the National Intercollegiate Competition conducted by Taj Hotels, Resorts and Palaces in Bangalore, Karnataka, India.

· Won second prize in the Cream of Dreams conducted by Fatima college, Madurai, Tamil Nadu, India in August, 2001.
· Participated and Won second prize in the Ice Carving in Relish Chef 2001 competition conducted by Sri Balaji Institute of Hotel Management and Catering Technology, Trichy, Tamil Nadu, India.

· Deep Appreciations and Compliment for exemplary support and contribution in making AIMA-SMG, TAMILNADU 2002, A GREAT SUCCESS BY ALL INDIA Management University – 2002.

Training Completed 

· HACCP Level 3 Award

· STCW (EFA, FPFF.PSSR, PST)

· First Aid

· H2S

· DHR & HSE

Computer Skills
· Microsoft Office (Word, Power Point, Excel, and Access)
· Netscape, Internet surfing

· Photoshop

· MS Paint
Professional Summary
Having overall 14+ Years of Gulf Experience in the 
1. Tecton Engineering & Construction LLC (April, 2015 to till date)
Working as Site HR cum Camp Manager in TECTON Engineering & Construction LLC-Zadco Project (Zirku Island), UAE
2. Dalma Energy LTD (June, 2013 to November, 2014)
Worked as CAMP BOSS in Dalma Energy LTD –Drilling Rig (DAMAC LLC), Oman
3. Almarai Company Ltd (October, 2003 to August, 2012)
Worked as an Accommodation Officer in Almarai Company Ltd, Saudi Arabia 
Responsibilities
Camp Activities
· Managing everyday activities for all camp programs.

· Designed and executed various operating budgets for all camp programs.

· Responsible for all documents & related activities according to required camp policies and procedures.  

· Monitoring camp maintenance and coordinate with vendors and subcontractors to resolve the maintenance issues 
· In-charge to recording head count of incoming and outgoing staff, visitors, client in the camp and also in travel by land and air.
· Responsible for rooms allocations and made daily report about persons on site 

· Created and supervised emergency crew on-call round the clock (24- hours).

· Responsible for pest control systems.
· Monitored security and safety regulations, and maintained camp site.
· Responsible for informing management about any issues and take action during emergencies.
· Ensuring proper support system for Sick Workmen and arranging proper medical facilities.
· Maintaining records and inventory of workmen welfare items issued to them.
· Monitoring POWER SUPPLY , STP & RO operations, sewage disposal, and waste management

· Supervising the staff to ensure acceptable performance of assigned duties. 
· Ensured that proper training was provided for under working skilled & unskilled employees and contractors, & for safety rules.
· Responsible for weekly, monthly welfare meetings with clients (ZADCO, ADNOC) and prepared MOM, correctivations and circulated it to Higher Management Personnel.

· Responsible for ADNOC audits such like HSE, welfare etc.., and its findings, correctivations and submit the reports to concern department.

· Monitoring RO & STP water testing’s and its results as per ADNOC code of practice.

· Responsible for fire safety system in camp facilities such like Fire teams, Fire alarm panel board, extinguishers, fire pump etc..
CATERING ACTIVITIES

· Responsible for monitoring catering operations and ensuring smooth operation.

· Monitoring daily man-days, menu planning, stores, ordering, FIFO system and food material’s shipment movement from mainland to island.
· Monitoring the quality of the product and service provided.

· Ensuring that health and safety regulations are strictly observed, recorded and archived.

· Organizing staff rotations.
· Responsible for overall housekeeping and daily inspecting Rooms, common areas, recreation facilities, office facilities, kitchen & dining area hygiene. 
· Monitoring HACCP implementations and documentations in catering operations.

· Responsible for monitoring catering employee’s trainings such as HACCP, EFCS, Food handlers medical.

· Monitoring kitchen  waste disposal  & disposal transportation from island to mainland

· Responsible for laundry operation and its materials supply.

· Responsible for monthly invoices for catering operations.
HR ACTIVITIES

· Monitoring employee’s time sheet, over time, site movement, and absentisum and wages issues.

· Handled petty cash and submitted invoice documents to Finance department. 
· Submitted daily, weekly, and Monthly reports such like manpower, performance appraisals, vacation overdue details, staff attendance etc., to higher management.

· Ensuring proper support system for Sick Workmen and arranging proper medical facilities.
· Responsible for island security pass systems.
· In-charge of all transport / vehicles arrangements / scheduling, filling system, and reports such like kilometer readings, fuel consumptions etc,. 
· Assisted HR & PRO Department in all functions related to Administrative Services such like visa renewal, visa medical, increment, employees vacation rotation etc.
Personal Information

Age


:
35
Nationality

:
Indian

Marital Status
: 
Married

Relocation

:
Immediate
Declaration
I hereby declare that the above furnished facts are true to the best of my knowledge and belief.[image: image4.jpg]
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