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Human Resources
· Certified Professional in Human Resources (MBA) with 3+ years HR career distinguished by commended performance and proven results.
· Extensive background in HR generalist affairs, including experience in employee recruitment and retention, staff development, mediation, conflict resolution, benefits and compensation, HR records management, HR policies implement.
· Demonstrated success in negotiating, developing teambuilding programs, job descriptions and management reports.  

HR Skills
	· HR Department Startup
· HR Policies & Procedures
	· Staff Recruitment & Retention

· Employee Relations

	· Orientation & On-Boarding
· Training & Development

· Performance Management




Professional Experience
EDU BRAND MEDIA — NEW DELHI, India.
     ADVERTISEMENT.
Sr.HR Executive, JULY2014 to present.
Handling HR activities with guiding the startup and management of a full spectrum of HR operations, systems and programs. Worked with senior management to implement HR policies and procedure and develop orientation, manage personnel records.
Key Results:

· Played a key role in ensuring the successful Recruitment and on boarding the Candidates.. Structured and implemented programs and policies in the areas of training, compensation structures, benefits packages, incentives and new-employee orientation.
· Handling employee issues related with job location and benefits information.
· Introduced company’s first formal performance review program, creating a flexible and well-received tool that was later adopted company-wide.

· Revised job descriptions across all levels and interviewed employees to construct an accurate picture of the duties and skills required for each position.
· On boarding all the new employees by complete their joining formalities and verify all the necessary documents related with previous job and educational documents.

· Complete the exit formalities of candidates and complete F&F procedure. 
Professional Experience (continued)
 — Adecco India Pvt.Ltd. (Varanasi,Allahabad,Gorakhpur)
Leading staffing company.USA.
Recruitment Consultant, July2013to Dec 2013.
 Handling Temp and perm staffing for various client edge of Adecco. Handling Three district Varanasi Allahabad Gorakhpur and up countries for Hiring. Helping On boarding procedure and open House at all clients. Worked for front line and up to middle level hiring for many industries like Logistics, Telecom, FMCG, Consumer Durables.
Key Results:

· Handling a numbers of employees for ensure their joining.

· Sourcing candidates from various traditional and new methods

· Generate a pool of references to get best candidates for open mandates.

· Worked 4- 6 profile in a day and closed them in a weak.

· Rendered best Recruitment Award By SONY INDIA PVT LTD.

· Maximize branch walk inn.
Education & Certifications
Gautam bUDH TECHNICAL UNIVERSITY LUCKNOW (india)
MBA in HR (2010-12)
Activities: Organized Management Festival.
               Awarded from IIM Lucknow for Enterprureship programme for best Idea.

              Live Projects on recruitment and Selection on Hospitality Industry, Govt.Bodies.

DR. RAM MANOHAR LOHIYA AWADH UNIVERSITY FAIZABAD (india).

BBA in hr (2007-2010).
Activities:-  secured second position in inter collage debate.

                  Member of AIMA faizabad as event management committee.
Computer Skills:
· MS Office (Word, Excel, PowerPoint, Access, Outlook)
personal information
Gender-                        Male
DOB-                           Oct 5’1988
Language-                    English Hindi, Urdu
Marital Status-              Single
Nationality 

  Indian
I declare that above facts are best of my knowledge & belief.
