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	A committed individual with experience in the fields of retail, warehousing, Shipping, management accounting and financial accounting. Strongly motivated and committed team player with skills such as analytical, problem solving, coordination, organizational and communication skills. Well versed with Accounting & Finance Software.



	STRENGTHS

	· Exposure in Financial and Management  Accounting
	· Adaptable to New Work Environment

	· Management Reports Preparation
	· Disciplined-Well Organized-Trustworthy


	
	QUALIFICATIONS
	

	ASSOCIATION OF CHARTERED CERTIFIED ACCOUNTANTS (ACCA)          
(STUDY IN PROGRESS LONG DISTANCE SELF STUDY)                           
SOUTH AFRICAN INSTITUTE OF MANAGEMENT (SAIM)
NATIONAL DIPLOMA   (SAQA ID :6769)2011

SOUTH AFRICAN INSTITUTE OF MANAGEMENT (SAIM)                                                        
CERTIFICATE       (SAQA ID :67699)                                                                            2008
ONSITE TRAINING
ISO 9001: 2000

INTERNAL AUDITING                                                                                                 2006

THE SPAR ACADEMY

SUPERVSORY INTRODUCTION TO MANAGEMENT FUNCTIONS                                        2014


	

	
	

	
	 CAREER SNAPSHOT
	

	Shipping Accountant
SE MART Group (South Africa)
Assistance Manager
Bluff Super Spar (South Africa)
Stock Controller
Checkout Supermarkets (South Africa)
Quality Controller 
Plasmo Plastics Injection Moulders (South Africa)
	Jan 2015 – June 2017
Feb 2010 – Jan 2015
Jan 2006 – Nov 2009
Jan 2004 – Aug 2005



	
	 WORK EXPERIENCE
	

	
	
	

	SE MART GROUP

SHIPPING DIVISION

· Develop all imports documentation BOL ,Customs clearance documents, shipping lines
· Booking of shipment with customs and generate relevant documentation
· Track and trace shipments and maintain an up to date shipping calendar
· Liaise with both internal and external parties, management and international suppliers (ASIA)
· Compiling of foreign invoices
· Arrangement of funds for onsite payment containers through International financial facilities (United Kingdom)
· Liaise with the local banks on booking of foreign currency to pay International suppliers

STOCK MANAGEMENT
· Generating of purchase orders and goods received notes in the system

· Calculation of costing, distributors, wholesale, franchise and retail prices of container goods
· Management of orders through workbook as per the periodical ordering calendar
· Ensuring that dormant and obsolete stocks are reviewed on regular basis for decision making
· Carry out regular stock audits to ensure that discrepancies are minimized and eliminated

· Generation of stock and sales reports using ACCPAC(accounting package)

· Management and monitoring of negative, residual values and quantity reports

· Management of annual perpetual stock taking

MANAGEMENT ACCOUNTING

· Preparation of management accounts and cash forecast
· Budget preparation and consolidation of budgets to form group budget

· Review the trial balance, expenses trend analysis and foreign currency analysis
· Debtors and creditors control
· Monthly and daily cashbook and bank reconciliation
· General ledger reconciliation
· Management reporting for decision making including Gap Analysis
· Checking and Authorizations of creditors reconciliations and petty cash payments
· Preparation of tax returns for Value added tax, Provisional tax, and Employees income tax



BLUFF SUPER SPAR
· Management of cashiers, cash floats and cashing processes
· Emphasise and implementation of standard working procedures (SOP)
· Daily cashier reconciliation

· Management of banking activities
· Assisting on training new  staff 
· Draw up weekly and monthly duty roasters

· Authorising voids, discounts and returns

· Handling customer service department

· Ensuring effective and efficiency service rendering to clients

· Supply support to ensure integration between departments
· Liaise with third parties on maintaining computers, speed points and servers

· Management of high value items kept at the kiosk
CHECKOUT RETAIL SUPERMARKET
· Control department stocks in respect of receipts, issues, returns, dispatching, itemizing and damage control
· Daily stock count and pulling of stock reports from the system to consolidate the variances

· Ensuring that information is provided for the slow moving items and stocks which is about to expire

· Carry out regular audits to ensure that stock discrepancies are minimized and eliminated

· Management of high value items for instance cigarettes, airtime, cosmetic items and baby products

· Liaise with both internal(management) and external(Head office)
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