USMAN 

Location: Riyadh, Saudi Arabia
Email:   usman.37404@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
EXECUTIVE PROFILE:

                                     A result driven, self-motivated and resourceful Accounting & Finance Professional with professional qualification as Chartered Accountant & 10 years of experience in accounting, controlling bank operations, cash operations management, forecasting, resolving problems, risk & financial management in UAE, Pakistan & Saudi Arabia. Responsible for day to day finance and accounts operations, perform project cost forecasts/budgets, cost tracking, monitoring and controls. Responsible for timely financial statements, cash-flow, Issue project cost reports, Develop and maintain internal control and effective accounting system and policies.
KEY SKILLS:       

1) Banking operations
2) Accounts Payable / Receivable

3) Inventory Control / Cost Accounting

4) Financial Accounting and Reporting

5) Cash flow statements

6) Budgeting & Forecasting

7) Financial & Controls Risk Analysis
8) Business Performance Review

CAREER PROGRESSION:
· Group Finance Officer / Chief Accountant                 Jan 2016- till now
ValueGate Investments, Riyadh, Saudi Arabia    
             Group includes:               

· Valuegate Investments Co, KSA.

· Valuegate Investments International.

· Ithmar Taiba Agriculture est.

· Lean Taiba Hotel Apartments.

· Maedat Aljood Events Management Co.
Responsibilities & Achievements:
· Leading the Accounting & Finance Department, primarily responsible for all Accounting functions, Financial modeling, Budgeting, Forecasting, Variance analysis and Management Reporting.

· Preparation of financial statements, auditing and internal controls.
· Designed and implemented Operational Policies and Procedures.

· Designed and implemented the accounting and reporting structure.

· Prepared and implemented Authority Limit Matrix for transactions at various level.

· Prepared and implemented monthly management reporting.
· Prepared and implemented accounting policies and operational procedures for Monthly Reporting, Financial Reconciliations, Accounts Receivables management, Accounts Payable management & Procurement and Inventory management, Management of fixed assets.
· Senior Accountant                                                 Oct 2013- Oct 2015
Al-Hadi Trading LLC, Dubai, UAE    
(Part of Al-Hadi group of companies)

Responsibilities & Achievements:
· Verification and passing of Cash Receipt & Payment Vouchers, Bank Receipt & Payment Vouchers, Purchase Requisitions, Local and Foreign Purchase Orders, Sales & Purchase Invoices.
· Responsible for General Accounting & Closing of Financial ledgers on monthly basis.

· Works related to monthly closing of Accounts; Accounting of Fixed Assets movements & Depreciation,
· Prepare monthly financials; Balance Sheet, Income Statement and Statement of Cash Flow.
· Analysis of budgeted and actual figures & reporting on Variances of Expenses and incomes.
· Liaise with bankers and insurers.
· Accountant   
NexGen Technologies LLC. Dubai, UAE      Aug 2010 – Sep 2013
(Top leading IT solutions providing company)

Responsibilities & Achievements:                                                                                          

· Manage all accounting operations including Billing, A/R, A/P, Cost Accounting, Inventory Accounting and Revenue recognition.

· Coordinate and direct the preparation of the budget and financial forecasts and report variances.

· Periodic financial statements.
· Support month-end and year-end close process.
· Preparation of budgets, forecasts and cash flows.
· Daily posting of Bank movements, Cheque issues.

· Maintenance of financial ledgers and accounting processes.

· Financial Advisor-SME     
Abu Dhabi Commercial Bank (ADCB), Dubai.    Sep 2008-Jun 2010
Responsibilities & Achievements:
· Successfully achieved the team’s targets by delivering the best possible financial services and solutions.

· Provide best financial solutions to our valued clients with SME products to cater their financial needs in both assets and liabilities

· Coordinate with the higher management in order to keep an edge about rapidly changing competitor products and feedback.
· To deliver necessary training to team members.

· Check all the necessary documentation and provide client with the correct feedback to the clients.

· To visit clients and held meetings to discuss the management of their financial needs.
QUALIFICATION:                 MBA                               Hamdard University                                 2007
                                               ACCA (UK)                   Part Qualified
ACCOUNTING PACKAGES & COMPUTER SKILLS:  
· Quick books

· Sage

· SMAP

· MS Word
· MS Excel
· MS PowerPoint
· CorelDraw

· Photoshop

· AutoCAD
LANGUAGES:   English, Urdu, Punjabi
PERSONAL DATA:
Date of birth:       07-dec-1982

Nationality:          Pakistani    
Marital status:      Married
Iqama:                 Transferable

Driving License:   Saudi
