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	Course
	 University/Board of Examination
	Year of Passing

	 MBA (Finance)
	 Bharathiar University, India
	2010                                                                                     

	 B.Com 
	 Calicut University, India
	2002





	Languages
	Read
	Write
	Speak

	ENGLISH
	Excellent
	Excellent
	Excellent

	HINDI
	Excellent
	Excellent
	Good

	ARABIC
	Excellent
	Excellent
	Good

	MALAYALAM
	Excellent
	Excellent
	Excellent










Career Objective:





�




















PERSONAL DETAILS:








Date of Birth:


01/03/1979








Marital Status: Married





Nationality: Indian








Passport Details:





Place of Issue: Jeddah – Saudi Arabia





VISA STATUS:





 Tourist visa





Valid up to 13th May 2012




















Looking for a challenging role in the field of accounting and administration of an aggressive and dynamic organization where I can contribute my knowledge and experience and thus nourish my career to the perfection.


























Personal Attributes:























Holder of Post Graduate Degree in Business Administration - MBA (Finance) from Bharathiar University, India and Bachelor of Commerce (B.Com) from Calicut University, India with Certified Professional Accountant (CPA) from Institute of Professional Accountants (IPA), India.


Diploma in office automation and Computerized Accounting Software (Tally, Quick books etc.)


Total 8 years of experience including 5 years in GCC as an active member in the financial and cost accounting team of well known business organizations.


Having good Communication and Correspondence skills.


Highly proficient in computer packages. 


Dedicated, hardworking and result oriented.











Academic Credentials:





Technical Credentials:





Certified Professional Accountant (CPA)


(Institute of Professional Accountants – India)


Diploma in Office Automation and Computerized Accounting (Tally, Quick books, etc.)











1. Company Name 	:  Travel Group Co Ltd – 


   Jeddah - Saudi Arabia    





Al Tayyar Travel Group is a Saudi joint-stock company with 14 affiliated companies. Provides travel and tourism services through more than 270 offices within the Kingdom of Saudi Arabia as well as 20 international offices throughout the globe.


      


  Duration of Service	: 5 Years (November 2003 – December 2008) 


  Position 	: Accountant - Reporting to Chief Accountant








Employment History:





Job responsibilities:





Auditing of internal financial transactions.


Coordinate with branches for monthly closing and assure that all documents reported and accounting in the branches are in accordance with the overall company policies.


Invoicing of agency and corporate clients.


Handling accounts payable, receivables, stocks and other similar accounts. 


Supporting the chief accountant for preparation of final reports.





�




























































































2. Company Name 	:  Kalathingal Technologies, Manjeri - India   


A leading provider 


A leading provider of Consumer Electronics and Home Appliances. Kalathingal Technologies have a wide dealer network all over India.


         


  Duration of Service	:  3 Years (February 2009 – February 2012)


  Position 	:  Accounts Officer - Reporting to General Manager 








Languages Known:








Job responsibilities:





Processing of Employee Payroll & Entitlements.


Managing entire financial transactions by providing required support and assistance to the junior staff.


Planning and reviewing budget with revenues and expenses. 


Preparation of Bank Reconciliation Statements.


Preparation of Payment and Receipt Vouchers.


Preparing final reports like trial balance, trading profit and loss account and balance sheet.


 Preparation of Receivables & Payables Statements.


Preparation & Maintenance of Fixed Assets Register & Depreciation Schedules.


Preparation and Maintenance of periodical MIS reports.


Coordinating with the External Auditors of the concern.


Dealing with Bank and other Financial Institutions.


Overall administration of the office system.


















