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CAREER OBJECTIVE 

Seek to work in an environment that will challenge me further; while allowing me to contribute to the continued growth and success of the organization.
EDUCATION HISTORY

April 2011 


Andhra University, Masters in Biotechnology

April 2008


Andhra University, Bachelor of Biotechnology
CERTIFICATES AND OTHER SKILLS

Certificates

· Certified EMS ISO 14001:2015 Lead Auditor
· Quality Management System Internal Auditor Training Based On ISO 9001:2008
Computer Skills:

· Microsoft XP applications (Word, Excel, Office, PowerPoint, Outlook)
· Microsoft Office Document Imaging and Scanning

· Acrobat Reader 6.0
Language Skills:

· English
-Excellent

· Hindi
- Excellent 

· Arabic
-Learner 

· Telugu - Native Tongue
Other: 

· Internal First Aid Training
· appreciation reward for achievement of all time highest production & sale in Dec 2011

· participated in  inventor‘s form 2014 - 2016 
WORK EXPERIENCE 

WAHJAT METAL INDUSTRIES Co. Riyadh, Kingdom of Saudi Arabia (Sep-2014-March-2016)
Document controller and QMS Audit Coordinator
Responsibilities and achievements: (QMS Audit Coordinator)
· Manage and monitor nonconformities with respect to the QMS Procedure.

· Ensure that nonconformities are correctly entered into AIMS and all section are fulfilled, and make sure relevant persons are notified on occurrence of nonconformance, 

· Follow the responsiveness of process owners on nonconformities treatment.

· Follow up the Corrective and Preventive actions.

· Make sure quality incidents are recorded into AIMS,

· Ensure investigations are conducted and root causes are identified,

· Ensure Corrective Actions/Preventive Actions are established and recorded into AIMS,

· Monitor the Corrective/Preventive actions following the QMS Procedures,

· Promote Opportunities For Improvement within the organization.

· Use the results of Audit to identify opportunities for improvement for all QMS processes.

· Monitor Opportunities For Improvement in AIMS

Responsibilities and achievements: (Document controller)

· Coordinate all activities related to the Document Control procedure, including technical documents, drawings, and commercial correspondence.
· Input document data into the standard registers ensuring that the information is accurate and up to date.
· Generate the various document control reports as required.

· Makes sure that controlled copies of latest approved documents and drawings are given to the appropriate staff, subcontractors and suppliers as applicable

· Maintain updated records of all approved documents and drawings and their distribution clearly

· Maintain the documents and drawings in the Document Control office under safe custody without any damage or deterioration with easy traceability.
· Maintain the files and control logs as required by the project.
TYCHE INDUSTRIES Pvt. Ltd. Kakinada, Andhra Pradesh (March-2013 July-2014)
Junior Executive
· Preparation, Submission and follow-up of Documents

· Filing/Storing and data maintenance in such a manner that information should be available for all concerned persons at any time.

· Maintaining a standard system of project filing (both manual and computerized), enabling easy reference of all project letters/documents instantly.

· Collect. Maintain and distribute all documents necessary to define product configuration and control manufacturing processes that insure to customer requirements.

· Develop and maintain a comprehensive filing system and computer database for all documents to be retained in the document control center.

· Manage the operation of the document control center to ensure that all user have the latest revision of appropriate documentation in timely manner
WANBURY Pvt. Ltd. Tanuku, Andhra Pradesh (Aug-2011-Feb-2013)
Junior Executive
· Perform laboratory tests including pre- and post-analytic phases

· Prepare samples/specimens

· Produce accurate and reliable data and interpret results

· Follow methodologies in carrying routine tasks

· Adhere to correct procedures, policies and health/safety guidelines

· Document all activities, record results and insert/retrieve data

· Maintain work area and equipment

· Provide administrative assistance

PERSONAL COMPETENCIES

· Ability to work in a fast-paced environment to set deadlines

· Excellent oral and written correspondence with an exceptional attention to detail

· Highly organised with a creative flair for project work

· Enthusiastic self-starter who contributes well to the team

INTERESTS AND ACTIVITIES

· Basketball, Painting, Art work.
REFEREES

· Upon Request
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27 Feb 1988

Nationality: 



Indian
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unmarried 
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