Awais
Email: awais.364267@2freemail.com 
Recently graduated as AutoCAD Draftsman, seeking an entry-level mechanical Drafter & Designer position

» Profile
A qualified Associate Mechanical Engineer, Mechanical Draftsman & Designer, who is looking forward to develop expertise in new concept development, simulations and validation to provide quality services within an advance thinking company. A challenging engineer who wants to develop technical growth, while leveraging skills and knowledge in my field.
» Education
Pak Punjab Poly-Technical Institute, Lahore, Pakistan
Diploma of Associate Engineer in Mechanical Technology, 2016
Achievement: ENTER Score: 66.26% & B in Grades

Punjab Board of Technical Education, Lahore, Pakistan
AutoCAD Draftsman Certification (3 Months), 2016
Achievement: ENTER Score: 88% & A+ in Grades
» Skills
Tools & Applications

Proficient in AutoCAD, Adobe Photoshop, Microsoft Office Suite, Adobe Illustrator, Coral Draw, Inpage, ITRIS (Recruitment Database) & 3D Studio Max (Basic). 

Languages

Urdu, English & Punjabi.

» Work Experience
ShoppingSpout (Pvt) Limited, Lahore, Pakistan
Affiliate Coordinator, Jan 2017 – Oct 2017

Responsibilities
· Providing services as an Affiliate Coordinator in ShoppingSpout (Pvt) Limited.

· Earning reputation of an efficient affiliate coordinator by facilitating clients as third party marketing services supplier.

· Manage General Responsibilities that include Data Entry, Modifying & Updating Store Logos, Add & Update Stores’ Information, Add, Modify, Verify & Update Ads etc.

ResourceSmith, Lahore, Pakistan
CV Formatter/ Data Entry Officer, Nov 2014 – Mar 2016

Responsibilities
· Used ITRIS (Recruitment Database) for adding company & clients’ data. Clients used to directly send CVs through mails on outlook for conditional formatting.

· We had multiple unique clients & companies but I used to prefer working mostly with one of the biggest clients of our company.
AC Nielsen, Lahore, Pakistan
Data Entry Operator (Ad-Hoc), Aug 2011 – Aug 2012

Responsibilities
· Worked as Data Entry Operator on daily wages with AC Neilson

· Fed Data from printed forms of surveys under company’s own built-in software’s & database.

· Ensured quality assurance of data by entering data with extreme care.
» Key Skills & Knowledge Areas
Solid command of technologies, tools and best practices in designing mechanical equipment using AutoCAD & engineering drawings.

Excellent shop and safety skills honed from work as a machinist and welder in my study practical sessions. Able to design and fabricate tooling and mechanical test fixtures.

Strong team collaboration skills. Work with team members to achieve engineering goals.
» Skills Summary
Communication: Developed strong verbal and written communication skills through consistent interaction with different type clients & companies during my career. Confident in communicating effectively with people at all levels and from diverse backgrounds, demonstrated when co-presenting to clients.

Teamwork and Time Management: Has the ability to effectively and patiently work in a team, both as a leader and a team member, this has been proven through successful group assignments at educational institutions and as an employee throughout career.
» Interests
Like to spend my spare time in enhancing designing skills.

Playing Real-Time PC Games.

Learn new thing from my surroundings to gain more knowledge & increase IQ level.

Current affairs to keep myself updated about the world.
» Reference
Will be furnished on demand
