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CURRICULUM VITAE
MILTON
EMAIL: milton.366053@2freemail.com
	CAREER OBJECTIVE




To achieve desired goals by the ways of challenging job assignments, learning by Co-Operative working and advance my skills in my endeavors wishing to contribute personally to the overall success of the company objective.

	                                                   EDUCATIONAL QUALIFICATION


       Exams
    Board/University
                    Class
                        Year
      B.Com
     Goa University
                     First Class
                       2010
      H.S.S.C
       Goa Board
                          First Class          
      2007
       S.S.C
       Goa Board
                       Second Class
                  2005

	OTHER QUALIFICATION




· Completed Diploma in Tally 9 (ERP) through NICE Computer Education Margao Goa.

· Completed Diploma in Computer Management, Six months through Softcore Computer Institute Quepem Goa.                                                                       
	                                                       WORK EXPERIENCE



· Presently working for West Zone Fresh Supermarket in Dubai (UAE) as an Cashier from 13th May 2015 to till date.
·  Have worked for Silva Engineers in Mobor as an Accountant cum Store Keeper in Goa (India) from 1stFeb 2013to 7th May 2015.
· Have worked for R.S.S Ice Plant & Storage in Cuncolim Industrial Estate in Goa (India)  as an AssistantAccountant from12th July 2010 to 31st January 2013. 

	JOB PROFILE AT WEST ZONE FRESH SUPERMARKET




· Greeting customers as they arrive in the store.

· Responding to customer complaints and resolving their issues.

· Identifying prices of goods using scanner.

· Taking payment in exchange of items sold.

· Entering transactions using POS software and provide customers with total bill.

· Counting of money at the start and also at the end of the shift.

· Sort and count currency and coins.

· Bagging the purchased items of the customers.
	JOB PROFILE AT SILVA  ENGINEERS




· Managing of accounts in computerized form using Tally package.
· Keeping detail inventory of items in the stock in computerized form using Tally package.
· Receiving and inspecting all incoming materials and reconciling with purchase order.
· Arranging received materials in a proper manner.
· Handling of bank dealings.
· Day today preparation of vouchers.
· Co-ordinating with debtors.
· Dealing with creditors.
· Maintaing detail accounts of purchases and sales.
· Issue of sale bills.
· Bank reconcillation.
· Cash handling.
· Preparing Sundry Creditors and Debtors reports.
· Making monthly salary payment to staff.
· Filing of quarterly VAT & CST returns
	JOB PROFILE AT RSS ICE PLANT & STORAGE




· Managing of accounts in computerized form using Tally package.
· Handling of bank dealings.
· Day today preparation of vouchers.
· Issue of sale bills.
· Cash handling.
· Preparing Sundry Creditors reports.

	CONTACT AND PERSONAL DETAILS 




Date Of Birth                       : 30th November 1989
Nationality                            : Indian

Gender                                  : Male

Religion                                 : Roman Catholic.

Marital Status                       : Single.

Languages Known                : English, Hindi & Konkani.

Hobbies                                  : Listening to music, making new friends, reading &
                                                  Playing.
I do hereby declare that the above particulars are true and correct to the best of my knowledge and belief.

                                                                                                                  Mr.Milton
